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The CJA eVoucher system is a web-based solution for submission, monitoring, and management
of all Criminal Justice Act (CJA) functions. The eVoucher program allows for:

Online authorization requests by attorneys for service providers.

Online voucher completion by the service provider or by the attorney acting for the
service provider.

Online voucher review and submission by the attorney.

Online submission to the court.

Unless the court has indicated otherwise, attorneys are generally required to create and submit
vouchers for their service providers and associates. The program includes the following modules:

Panel Management

Voucher and Authorization Request Submission

Browser Compatibility

Allows attorneys to manage their own account information including address, phone,
firm associations, and applicable CLE credits

Allows for submission of holding periods or a specific amount of time taken off for
medical leave, vacation, etc.

Authorization requests by attorneys for expert services

Requests by attorneys for interim payment

Supporting document uploads to vouchers or authorization requests

Reports for attorneys to take an active part in monitoring costs

Automatic email notification to attorney of approval or rejection of vouchers and
authorization requests

Windows: Chrome 62, Edge 16, Firefox 57,
Apple Macintosh: Safari 10.1
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Court Appointment

When you make an appointment, the program automatically generates an email message to
the appointed attorney. The email confirms the appointment and provides a link to the CJA
eVoucher program.

Some courts may send a proposed email to the attorney, awaiting acceptance of a specific case.

Accessing the CJA eVoucher Program

Starting with version 6.10, you are required to use Login.gov to securely sign in to the eVoucher
application. You must create a Login.gov account or use an existing Login.gov account and have
a Single Login Profile (SLP) to access eVoucher.

Note: Login.gov is a separate application from eVoucher. If you run into any issues, you must
contact Login.gov support via their Help center page at https://www.login.gov/contact or call
their 24-hour help line at (844) 875-6446.

Follow the instructions in the next section to create your Login.gov account. Click the following
links for additional information about Login.gov and helpful tips for creating your account.
https://login.gov/what-is-login/

https://login.gov/create-an-account/



https://www.login.gov/contact
https://login.gov/what-is-login/
https://login.gov/create-an-account/
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Creating a Single Login Profile (SLP)

On the eVoucher sign-in page, click Sign in with LOGIN.GOV.

CJA eVoucher - Texas Eastern District Court

Release 6.10.0.0

We've changed how you will sign in to eVoucher!

We now require users to sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins.

Sign in with 1 LOGIN.GOV p

Need to create a Login.gov account?

Use the Sign in button above and then use the "Create an account” button below the sign in fields.
Learn about our new sign in process.

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all access
attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use, protection of system
security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this system or any connected
system, users expressly consent to system monitoring and to official access to data reviewed and created by them on the system. Any evidence of
unlawful activity, including unauthorized access attempts, may be reported to law enforcement officials.

On the Login.gov page, click Create an account.

D LOGIN.COV m

8o ®

eVoucher is using
Login.gov to allow you to sign in to
your account safely and securely.

Create an account ]

Sign in for existing users

Email address
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Enter your email address, and then select your email language preference. Click the Rules of
Use link, read the Login.gov Rules of Use, and then select the | read and accept the Login.gov
Rules of Use check box. Click Submit.

Note: Login.gov recommends that you enter a
personal email address that you can always access, not a work email address.

@ For your security, we clear what you entered if you
don't move to a new page within 15 minutes.

Create an account for new users

Enter your email address

l daviddattorney210gmail.com ]

Select your email language preference
Login.gov allows you to receive your email communication in
English, Spanish or French.

O English (default) P

O Espanol

O Francais

I B | read and accept the Login.gov Rules of User ]

=N

You will receive an email message at the email address you entered in step 3. In the email

message, click Confirm email address, and then continue creating your account.

0 LOGIN.GOV Confirm your email nox

Login.gov <no-reply@idantitysandbox.gov>

Check your email

We sent an email to daviddattorney210@gmail.com ith a link O LOGIN.GOV
to confirm your email address. Follow the link to continue
creating your account.

Confirm your email

Thanks for submitting your email address. Please click the link
below or copy and paste the entire link into your browser. This
link will expire in 24 hours.

Didn't receive an email? Resend

Or, use a different email address

You can close this window if you're done.

Confirm email address
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Next, create a password. It must contain 12 or more characters and cannot include commonly
used words or phrases. In the Password and Confirm password fields, enter and confirm your
password, and then click Continue.

You have confirmed your email address

Create a strong password

Your password must be 12 characters or longer. Don't use
common phrases or repeated characters, like abc or 111.

Password

Confirm password

(@ Show password

Your Login.gov account is now created, and you are directed to add an authentication method.
Continue to the next section and follow the instructions to complete this requirement.

Note: Once your Login.gov setup is complete, you will ONLY use the email address you entered
and the password you created in Login.gov to access eVoucher, so it is important to remember
them.
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Adding an Authentication Method

Login.gov requires that you set up at least one authentication method when creating your
account. However, it is recommended that you select at least two authentication methods on
different devices so that you have an alternative way(s) to sign in to eVoucher if your primary
method becomes unavailable.

Select your first method of authentication, and then click Continue. Authentication methods
include security keys, government employee IDs, authentication applications, text or voice
messages, or backup codes.

Authentication method setup

Add another layer of security by selecting a multi-factor
authentication method. We recommend you select at least

two different options in case you lose one of your methods. \

] D Authentication application

Download or use an authentication app of
your choice to generate secure codes.

!% Text or voice message

Receive a secure code by (SMS) text ar
phone call.

m] $ Backup codes
A list of 10 codes you can print or save to

your device. When you use the last code,
we will generate a new list. Keep in mind
backup codes are easy to lose

] @ Security key

A physical device, often shaped like a USE
drive, that you plug in to your device.

] E Government employee ID

PIV/CAC cards for government and military
employees. Desktop only.

Note: Every time you sign in to eVoucher you are required to authenticate, so make sure you
use an authentication method that’s easy for you to access. For these instructions, the Text or
voice message option is selected.
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To authenticate by text or voice message, in the Phone number field, enter your phone number
to receive a one-time code by text message or phone call, and then click Send code.

Add a phone number

‘We'll send you a one-time code each time you signin.

Message and data rates may apply. Do not use web-based
(VOIP) phone services or premium rate (toll) phone numbers.

Phone number

== - 210-555-5555| ] h

How you'll get your code

QO Text message (SMS) (O Phone call

You can change this anytime. If you use a landline number,
select “Phone call.”

Mobile terms of service

In the One-time code field, enter the one-time code sent to your device, and then click Submit.

Enter your one-time code

We sent a text (SMS) with a one-time code to (***) *** 5553,
This code will expire in 10 minutes.

One-time code
Example: 123456

555555 h

[0 Remember this browser

& Send another code

Having trouble? Here's what you can do:

Choose another authentication method >

| didn't receive my one-time code; >

Learn more about authentication options >
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Once your code has been successfully authenticated, you are prompted to add another
authentication method (recommended). Click Add another method and follow the previous
steps to create a second authentication method.

Note: It is recommended that you use a different device for your second authentication
method, even if you choose the same setup option. For example, if you chose text or voice
message as your first method, you could do the same for the second, as long as you use a
different phone number.

D LOGIN.GOV

s

<

You've added your first
authentication method! Add a
second method as a backup.

Adding another authentication method prevents you from
getting locked out of your account if you lose one of your
methads.

Add another method /

Skip for now
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Identity Verification

To access eVoucher, you must verify your identity by uploading an acceptable form of
identification (driver’s license or state ID). This added security measure is to ensure that you are
you and not someone pretending to be you.

Note: This is a one-time identity verification; if you have previously proven your identity
through Login.gov, you are not required to do this again.

If you’ve previously created a Login.gov account, you will be asked to verify your identity after
signing in to Login.gov from the eVoucher sign-in page. If you’re in the process of creating your
Login.gov account, this step automatically appears after you’ve established your multi-factor
authentication method(s). Click Continue.

D LOGIN.GOV

Let’s verify your identity for CJA
eVoucher User Acceptance
Testing

CJA eVoucher User Acceptance Testing needs to make sure

you are you —not someone pretending to be you. Learn more
about verifying yvour identity

You'll need to:

o Take photos of your ID

Use your driver’s license or state ID card. Other forms of
ID are not accepted

e Enter your Social Security number

You will not need your physical SSN card

© Match to your phone number

Your phone number matches you to your personal
information. After you match, we'll send you a code.

0 Re-enter your Login.gov password

Your password saves and encrypts your personal

infermation /
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To continue, select the check box allowing Login.gov to ask for, use, keep, and share your
personal information to verify your identity, and then click Continue.

Getting started  Verity your 10 Vierity your veritychoneor  Secureyour
information address account

How verifying your identity works

Identity verification happens in two parts:

Verify your identity

We'll ask for your persenal information to verify your identity
against public records.

Secure your account

We'll encrypt your aceount with your password. Encryption
means your data is protected and only you will be able to
access or change your information

@ By checking this box, you are letting Login.gov ask for, use,
keep. and share your personal infarmation. We will use it to
verify your identity.

sarn more about our privacy and security measuras i

= —

Choose an option for adding your identification information. One option is to upload photos of
your ID from your phone, and the other option is to upload them directly from your computer.

D LoGIN.GOV %

] o]

Getting started  Verify your D Verifyyour  Verfyphoneor  Secure your
information address sccount

How would you like to add your ID?

We'll collect information about you by reading your
state-issued ID.

@ Use your phone to take photos
You won't have to sign in again, and you'll
switch back to this computer after you take
photos. Your mobile phone must have a camera
and a web browser.

Phone number

_I Continue on this computer

[S==\ Don't have a phone? Upload photos of your ID
from this computer.

Upload photos

Cancel
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Option 1: Upload photos from phone (recommended)

1. Click Send link. A message appears, prompting you to check your device for a text
message with instructions for taking a photo of your ID to verify your identity.

] o
Getting started Verify your ID WVerify your Verify phone or Secure your
information address account
g —0
- Getting started Verify your ID Verify your Verify phone or Secure your
How would you like to add your ID? nforr;etic-n \‘ aclctes; l:acn::uu!T.

‘We'll collect information about you by reading your
state-issued ID

Do not close this window.
Use your phone to take photos The next step will load automatically.

You won't have to sign in again, and you'll
switch back to this computer after you take

photos. Your mobile phone must have a camera
and a web browser, We sent a message to your phone
Phone number You entered: +1 210-555-5555
== - (210) 555-5555
210} @ Please check your phone and follow
instructions to take a photo of your

2. Tap the link in the text message. A message appears, confirming that you are attempting
to verify your identity to access eVoucher. Scroll down for additional instructions.

*a 40

D LOGIN.GOV m

You're using Login.gov to
verify your identity for access
to CJA eVoucher
TrainingSand District and its
services.

ONLY ADD YOUR ID IF:

+ You are using your own
Login.gov account

» You asked Login.gov to
verify your ID using your
phone

« You are trying to access
CJA eVoucher
TrainingSand District
services
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3. Tap Take photo to switch your phone to the camera function. Take a photo of the front
of your ID card. Scroll down and tap Take photo again to take a photo of the back of the
card. Verify that each image appears in the appropriate box, and then tap Submit.

4:37
Add photos of your ID

s Back of your ID
Driver's license or state ID card ,

Tips for taking clear photos
» Use a dark background : H
» Take the photo on a flat Back of your driver’s license or :
surface state ID :
» Do not use the flash on your :
camera

Front of your ID

Front of your driver's license E

or state ID

H
Take photo | for Upload photc
4

4. Login.gov verifies your identity from your photos and prompts you to switch back to
your computer to complete the process.

D LOGIN.GOV m

@ o

your 10

© We verified your ID

Switch back to your
computer to finish verifying
your identity.

0-C]

Continue to step 4 to complete the identity verification process.
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Option 2: Upload photos from your computer

1. Click Upload photos to upload photos of your ID from your computer.

from this computer.

_I Continue on this computer
[E==\ Donthavea phene? Upload photos of your D

[ Upload photos

2. You can either drag photos of the front and back of your ID from your computer and

drop them in the appropriate boxes or click the choose from folder link to browse for

and select the photos to add. Once the photos are uploaded, click Submit.

® e}
Getting started  Verify your ID Verify your Verify phane o
information ‘address
Add photos of your ID

Driver’s license or state ID card

Tips for taking clear photos
» Use adark background
= Take the photo on a flat surface
» Do not use the flash on your camera
= File size should be at least 2 MB

Front of your ID
Must be a IPG or PNG

|
i

H

i Front of your driver’s license or
H state ID
H

H

i

H

Drag file here or choose from folder

______________________________

Back of your ID
Must be a JPG or PNG

|
i

H

i

i Back of your driver’s license or
H state ID
i

H

1

H

Drag file here or choose from folder

______________________________

Note: You may see a processing screen as the upload completes and Login.gov verifies your

identity.
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Once your identity has been verified, Login.gov verifies your name, date of birth, and address
using your Social Security number (SSN). In the Social Security number field, enter your SSN,

and then click Continue.

D LOGIN.GOV
< V] O
Getting started Verify your ID Verify your \erify phone or Secure your
information address account

& We verified your ID

Enter your Social Security number

We need your Social Security number to verify your name,
date of birth and address. Learn more about how we protect
your sensitive information 3

Don't have a Social Security number?

You must have a Social Security number to finish verifying
your identity. Exit Login gov and return to CJA eVoucher User
Acceptance Testing

Social Security number
Example: 123-45-6789

...........|
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Your name, date of birth, and address are imported from your ID; verify the information is
correct. If any of the information has errors, click the Update link next to it and make necessary
corrections. Once your information is correct and complete, click Submit.

Note: You have five attempts to verify your personal information, after which your account will
be locked. To unlock your account, contact Login.gov.

] o o
Getting started Verify your ID Verify your Verify phone or Secure your
information address account
Verify your information N

We read your information from your ID. Review it and make
any updates before submitting for verification

First name: FAKEY

Last name: MCFAKERSON
Date of birth: October 6, 1938
ID number: TN

Address line 1:1FAKE RD Undate
Address line 2:

City: GREAT FALLS

State: MT

ZIP Code: 59010

Social Security number: 5**-**-***5 Undate

[J Show Social Security number

Next, verify your phone number. To do this, in the Phone number field, enter your phone
number, and then click the appropriate radio button to receive a one-time code either by text
message or phone call. Click Send code.

®@ We verified your information

Verify your phone number

We'll check this number with records and send you a one-time
code. This is to help verify your identity.

Enter a phone number that is:

- Based in the United States (including U.S. territories)
« Your primary number (the one you use the most often)

Learn more about what phone number to use

Phone number

=- (210) 555-5555

How should we send a code?
If you entered a landline above. please select “Phone call

below.

O Text message (SMS) O Phone call

===
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In the One-time code field, enter the code sent to your device, and then click Submit.

] ] ] o]
Getting started Verify your 1D erify your Verify phone or Secure your
information address account

Enter your one-time code

We sent a text (SMS) with a one-time code to (210) 555-5555
This code will expire in 10 minutes.

One-time code
Example: 123ABC

Once your phone number is verified, in the Password field, re-enter the password you created

to access Login.gov, and then click Continue.

¢ e < o o
Getting started Veerify your ID Veerify your Verify phone or Secure your
information address account

® We verified your phone number

Re-enter your Login.gov password

Login.gov will encrypt your information with your password.
This means that your information is secure and only you will
be able to access or change it.

Password
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A personal key is generated. You will need this key if you ever forget your password or lose your
authentication method. Keep your key in a secure place and do not share it with anyone. Select
the check box to confirm that you have saved your personal key, and then click Continue.

o ] (] ] o
Getting started Werify your ID Verify your Verify phone or Secure your
information address account

& We secured your verified information

Save your personal key

AR

VGCH -MCDA - CGYR -HAXS8

Your personal key was generated on January 22, 2024 at 11:33 AM
0 Copy s Download (text file) & Print

You need your personal key if yvou forget your password.
Keep it safe and don't share it with anyone.

If you reset your password without your personal key, you'll
need to verify your identity again.

Learn more about the personal key @

O I saved my personal key in a safe place.

B
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Your Login.gov account is now verified. Next, you are asked to connect, or link, your Login.gov
account with your eVoucher account. Click Agree and continue and follow the instructions in
the next section to complete this connection.

<

Connect your verified information
to CJA eVoucher TrainingSand
District

CJA eVoucher TrainingSand District needs to know who you
are to connect your account. We'll share this information with
CJA eVoucher TrainingSand District:

@& Email address
daviddattorney210+f@gmail.com

Add a second authentication method. You will have to
delete your account and start over if you lose your only
authentication method.

Emm

Note: If you have not created a secondary authentication method, you are prompted to do so
before continuing. Click Add a second authentication method and review the Adding an
Authentication Method section for those instructions if you wish to complete this task.
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Linking Your eVoucher Account to Your Login.gov Account ——

For NEW Login.gov accounts:

After you complete your identity verification and receive your security key, you are
automatically directed to your court’s eVoucher linking page. Note that the email address you
used to create your Login.gov account is pre-populated in the eVoucher Email Address field.

CJA eVoucher - Texas Western District Court

SDSO0 Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login, gov accoun
After completing this step, you will sign in using Login.gov going forward,

Mote: Please contact an eVoucher administrator for assistance.

eVoucher Email Address

daviddattorney@gmail.com h

Motice: This is a restricted government system for official judiciary business only. All activ
access attempts, may be recerded and monitored or reviewed by persons authorized by 1
praotection of system security, performance of maintenance, and appropriate manageme:

For EXISTING Login.gov accounts:

From your court’s eVoucher sign-in page, click Sign in with LOGIN.GOV and follow the prompts

to sign in and authenticate your Login.gov account.

®= un official website of the United States government

CJA eVoucher - Texas Western District Court

TSD NV1VM IDC - Releas2 6.10.0.0

We've changed how you will login to eVoucher!

We now require users to sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins.

signin with 1 LOGIN.GOV p—

Need to create a Login.gov account?
Use the Sign in button above and then use the "Create an account” button below the sign in fields.
Learn about our new login process
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After successful Login.gov account sign-in and authentication, you are then asked to connect, or
link, your Login.gov account with your eVoucher account. Click Agree and continue.

<

Connect your verified information
to CJA eVoucher TrainingSand
District

CJA eVoucher TrainingSand District needs to know who you
are to connect your account. We'll share this information with
CJA eVoucher TrainingSand District:

@ Email address
daviddattorney210+f@gmail.com

Add a second authentication method. You will have to
delete your account and start over if you lose your only
authentication method.

T

Note: If you have not created a secondary authentication method, you are prompted to do so
before continuing. Click Add a second authentication method and review the Adding an
Authentication Method section for those instructions if you wish to complete this task.

Login.gov automatically directs you to your court’s eVoucher linking page. Note that the
eVoucher Email Address field is now pre-populated with your email address.

CJA eVoucher - Texas Western District Court

SDS0 Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login, gov accoun
After completing this step, you will sign in using Login.gov going forward.
Note: Please contact an eVoucher administrator for assistance,

eVoucher Email Address

daviddattorney@gmail.com h

Notice: This is a restricted government system for official judiciary business only. All activ
access attempts, may be recorded and monitored or reviewed by persons authorized by 1
protection of system security, performance of maintenance, and appropriate manageme
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Linking Your Accounts Using Your SLP Email Address and
Password

Existing eVoucher users who have an SLP can sign in using their SLP email address and
password.

In the eVoucher Email Address field, delete the pre-populated Login.gov email address and
enter your eVoucher SLP email address. Click Next.

I\\\"‘;'JA\;TH;T\ x1rs|  CJA eVoucher - Texas Western District Court

“" COURTS SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account
Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Email Address /

I daviddattorney@firm.com I

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement
officials.
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In the eVoucher Password field, enter your eVoucher SLP password (the password you
normally use to access eVoucher), and then click Connect Accounts. If you don’t remember
your password, click the Forgot your password? link and follow the security question prompts.
If you enter your password incorrectly six times or fail your security questions three times, your
account locks and you must contact your eVoucher administrator.

AR\ UK CJA eVoucher - Texas Western District Court

M" COURTS SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account
Enter the password for your eVoucher account to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Password

Forgot your password?

Connect Accounts

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement
officials.

If your Login.gov account is successfully linked to your eVoucher account, a success message
appears at the top of your eVoucher home page. Continue to use eVoucher normally.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0
Andrew Anders (Attorney)

Home Operations Reports Links Accounts Help Sign out

> Homé

I O You have successfully connected your eVoucher account to your Login.gov account, which you will use tosigninto eVoucher from now on.

You have now linked your eVoucher account with your Login.gov account. For all future use,
sign in to Login.gov to access eVoucher.
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Linking Your Accounts by Email Invitation — New User

New eVoucher users who do not have an SLP can also link their accounts from the eVoucher

linking page.

Do not change the Login.gov email address that’s pre-populated in the eVoucher Email Address
field. Click Next.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account
Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Email Address

I daviddattorney@gmail.com I

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement

officials.

A message appears, prompting you check your email and confirm that you entered the correct
email address.

SR UNITID STATES | CJA eVoucher - Texas Western District Court

[ICOURTS

SDSO Training Sandbox - Release 6.10.0.0

0 Check your email

An email has been sentto daviddattorney@gmail.com with a link to confirm your email address. Follow the link to

continue creating your single login profile.
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Click the link in the email message to automatically link your accounts and return to your
eVoucher home page.

Dear David D Attorney,

District of Texas Western sent this link for you to connect your eVoucher Single Login Profile with Login.gov. In order to confirm this, you must click the link below to create or use an
existing Login.gov account.

PLEASE NOTE:
If you already have a different eVoucher Single Login Profile using a different email address that you would prefer be linked to this court instead, OR this email is in error and you
should not be linked to this court, please contact lisa_ornelas@ao.uscourts.gov to reach the CJA eVoucher help desk.

Click here to connect this eVoucher Single Login Profile to Login.gov. Once connected, you will use Login.gov to sign into eVoucher.

Regards,
District of Texas Western

If your Login.gov account is successfully linked to your eVoucher account, a success message
appears at the top of your eVoucher home page. Continue to use eVoucher normally.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0
Andrew Anders (Attorney)

Home Operations Reports Links Accounts Help Sign out

> Home

I ° You have successfully connected your eVoucher account to your Login.gov account, which you will use tosigninto eVoucher from now on.

You have now linked your eVoucher account with your Login.gov account. For all future use,
sign in to Login.gov to access eVoucher.

26
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Linking Your Accounts by Email Invitation — Existing User

An existing eVoucher user who has an SLP but does not know their SLP credentials can also link

their accounts on the eVoucher linking page.

Do not change the Login.gov email address that’s pre-populated in the eVoucher Email Address
field. Click Next.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account
Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Email Address

I daviddattorney@gmail.com I

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement

officials.

If your Login.gov email address is not the same as your SLP email address, an error message
appears, prompting you to contact your court’s help desk.

I\?(()l& CJA eVoucher - Texas Western District Court
|

TR
JRTS SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

Note: Please contact an eVoucher administrator for assistance.

o Single Login Profile not found with that email address. Contact your local court helpdesk.

eVoucher Email Address /

Idaviddaﬁomsy@gmail.com I
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If you do this, your court then sends you an email message with a link that you can click to
automatically connect your two accounts.

Dear David D Attorney,

District of Texas Western sent this link for you to connect your eVoucher Single Login Profile with Login.gov. In order to confirm this, you must click the link below to create or use an
existing Login.gov account.

PLEASE NOTE:
If you already have a different eVoucher Single Login Profile using a different email address that you would prefer be linked to this court instead, OR this email is in error and you
should not be linked to this court, please contact lisa_ornelas@ao.uscourts.gov to reach the CJA eVoucher help desk.

Click here to connect this eVoucher Single Login Profile to Login.gov. Once connected, you will use Login.gov to sign into eVoucher.

Regards,
District of Texas Western

If your Login.gov account is successfully linked to your eVoucher account, a success message
appears at the top of your eVoucher home page. Continue to use eVoucher normally.

CIJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Andrew Anders (Attorney)

Home Operations Reports Links Accounts Help Sign out

> Homg

o You have successfully connected your eVoucher account to your Login.gov account, which you will use tosigninto eVoucher from now on.

You have now linked your eVoucher account with your Login.gov account. For all future use,
sign in to Login.gov to access eVoucher.
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Signing In to eVoucher

Once you've created your Login.gov account, linked it to eVoucher, and signed into the
application for the first time, you will use your Login.gov credentials to access eVoucher going
forward.

To sign in to eVoucher, use any US Courts CJA eVoucher URL to access the Login.gov sign in
button. Click Sign in with LOGIN.GOV.

|\\ M CJA eVoucher - Texas Western District Court

'"“ COURTS SDSO Training Sandbox - Release 6.10.0.0

We've changed how you will sign in to eVoucher!

We now require users to sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins.

Signin with 't LOGIN.GOV

Need to create a Login.gov account?
Use the Sign in button above and then use the "Create an account” button below the sign in fields.
Learn about our new sign in process.

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all access
attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use, protection of system
security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this system or any connected
system, users expressly consent to system monitoring and to official access to data reviewed and created by them on the system. Any evidence of
unlawful activity, including unauthorized access attempts, may be reported to law enforcement officials.

By default, you are directed to the Login.gov sign-in page. In the Email address and Password
fields, enter the email address and password used to create your Login.gov account, and then

click Sign in.

eVoucher SDSO is using Login.gov
to allow you to sign in to your
account safely and securely.

Signin for existing users

\ Email address
\ Password

O Show password
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Complete the action required by your chosen authentication method. In this example, you’ll
authenticate using a mobile device. In the One-time code field, enter the one-time code sent to
your device, and then click Submit.

Enter your one-time code

We sent a text (SMS) with a one-time code to (™) ™-
5555.This code will expire in 10 minutes.

One-time code
Example: 123ABC

== |

‘ & Send another code ‘

Login.gov directs you to your eVoucher home page.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

David Attorney (Attorney)

Home Operations Reports Links Help Sign out

To group by a particular Header, drag the column to this area. Search:

Case Defendant Type Status Date Entered

R L L LS S A L R — R
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Single Login Profile (SLP)

An SLP allows you to link to your other court accounts and switch from one account to another
from within the eVoucher application without needing to sign out. It is set up by court staff
when your court profile is initially created in eVoucher.

Single Login Profile for David D. Attorney

SLP email address

David D. Attorney David D. Attorney David D. Expert
Account linked to Account linked to Account linked to
X District Court Y Circuit Court Z District Court

On the Single Login Profile page, you can:

e Edit your first, middle, and last name.
e Edit your email address.

e View your linked eVoucher accounts.
e Change your default court.

To access the Single Login Profile page, from the menu bar, click Help, and then click Single
Login Profile, or point to the profile icon, and then click Single Login Profile.

CJA eVoucher - Train District Court Welcome, David Attorney 9

SDSO Training - Release 6.4.0.0
Single Login Profile

David D Attorney (Attorney)
Court Profile
Home Operations Reports Links Help Sign out

> Help > Single Login Profile
Court Profile

Contact Us

Privacy

eVoucher Documentation: Attorney and Expert Users
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Editing Your SLP

Your SLP information is divided into two sections: Account Information and Linked eVoucher
Accounts. Click the plus (+) or minus (-) signs to expand or collapse each section.
Note: The Account Information section automatically displays when you access your SLP

information.
Home  Operations Reports Links Accounts Help  Signout _m
> Help > Single Login Profil
Single Login Profile - Andrew Anders
Account Information — E
First name Middle name Last name Suffix
Andrew - Anders - Edit

Email address
aandersattorney+10@gmail.com

Password

D LOGIN.GOV

Linked eVoucher Accounts —

Modifying Your Name

To edit your name, in the Account Information section, click the Edit link to the right of your

name.

Single Login Profile - Andrew Anders

Account Information

First name Middle name Last name Suffix
Andrew - Anders -
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Make any necessary changes, and then click Save changes.

Single Login Profile — Andrew Anders

Account Information -

First name Middle name Last name Suffix

I |Andrew [ H Anders H ‘

m i

Note: It is important to remember that changing your SLP name does not change the name
associated with your court profile.
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Updating Your SLP Email Address

Click the Edit link to the right of your email address.

Email address
aandersattorney+10@gmail.com

Enter your new email address, confirm it, and then click Save changes.

Single Login Profile - Andrew Anders

Account Information
A Note: This email change does not change the email associated with Login.gov

First name Middle name Last name Suffix
Andrew - Anders. -

im
2
=

Email address

aandersattorney+10@gmail.com ‘

Confirm email address /

aandersattorney@gmail.com

Note: It is important to remember that changing your SLP email address does not change the
email address associated with your Login.gov account.
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Updating Your SLP Password

After you link your Login.gov account to your eVoucher account, Login.gov handles all password
changes and forgot your password requests. The Login.gov logo is visible in the Password
section of your SLP account information; you do not have the option to edit your password
from here.

Help > Single Login Profile

[Backtolist | | [ EditUser | [ Assign Roles | Single Login Profile

Single Login Profile — Morales Attorney

Account Information

First name Middle name Last name Suffix
Morales - Attorney -

m
2

Email address
MoralesAttorney210@gmail.com

m
=

Password

DLOGIN.GOV

Note: Login.gov is a separate application from eVoucher. For password assistance, visit their
Help center page at https://www.login.gov/help or call their 24-hour help line at (844) 875-
6446.

Linked eVoucher Accounts

Click the plus sign (+) to expand the Linked eVoucher Accounts section and view any accounts
that are currently linked.

Single Login Profile - Andrew Anders

Account Information +

Linked eVoucher Accounts

If this is your first time in the system, your only linked account is the one with the court you just
logged in as. This is your default account. Users with more than one eVoucher account have
one account designated as the default.


https://www.login.gov/help
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Your default court is the court that initially appears when you sign in to eVoucher. To change
your default court, click the radio button for the desired court account, and then click Save
changes.

Home Operations Reports Links Accounts Help Sign out _n

> Help > Single Login Profile

Single Login Profile — Andrew Anders

Account Information -+

Linked eVoucher Accounts -

Multiple eVoucher accounts can be linked to a Single Login Profile. If more than one account is linked, select a default eVoucher account.
Use the Accounts menu to switch between accounts.

Account User Type Default
District of Texas Western (Anders) Attorney o
Fifth Circuit Court (Anders) Attorney

=

Accessing Multiple Accounts in eVoucher

From the Accounts menu, click the court account in which you wish to work.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Andrew Anders (Attorney)

Home Operations Reports Lin:s Accounts Help Sign out

District of Texas Western - Attorney
Fifth Circuit Court - Attorney

To group by a particular Header, drag the column to this area. Search:
Case Defendant Type Status Date Entered
1:14-CR-08805-AA- Jebediah Branson (# 1) AUTH-24 _ Voucher Entry 04/14/2014
Start: Claimed Amount: 0.00 Andrew Anders N Edit
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Single Login Profile (SLP) vs. Court Profile

Here are some tips for viewing which court account you are in and who you are within that court.

Court account to which Single Login Profile (SLP) username

o you are signed in e

Profile icon
B= An official website of the Uni d States government

i

CJA eVoucher - Train District Court d
SDSO Training - Release 6.4.0.0 Welcome, David Attorney ©
Single Login Profile

Court Profile

David D Attorney (Attorney)

Operations Reports Links Accounts Help Signout

Sinale Login Profile Circuit - Attorney

District - Attorney

Attorney/expert court
account username List of linked accounts to which you have access

1. Court account — This is the court account you selected from the Accounts menu, showing the
account to which you are signed in.

2. Single Login Profile (SLP) — This profile is attached to a person. It connects multiple eVoucher
accounts a user may have.

3. Profile icon — You can access your Single Login Profile (SLP) or court profile or sign out from
here. You can also access these options from the Help menu.

4. Court account username — This displays the court user you are signed in as, and your full
name and user role as they appear for that court profile.

5. Accounts menu — From this menu, you can access all of the court accounts to which you are
linked.
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Home Page

Your home page provides access to all of your appointments and vouchers. Security measures
prohibit you from viewing other attorneys’ information. Likewise, no one else can view your

information.

» ome

T group by 2 particular Heades, rap the colum to this aree. Search: Appaintments Defendant

Case Defendent Type Stotus Date Entered
R T Pt Wik Glark [+ A Voucher Entry
Gaimed Ameunt: 1,200.00 Ivestigatar [ eyt

Al cases have besn cumenty assgaes

/272015

Ho date

Vo ik ol (XX ATH 2 2 e w206
Caimed Ameuet: .00 g e Sy

Ful Willam Clark (4 | foreny To group by 3 partcular Header dra the colume ta this ares. search: |

Voucher Entry o3/n0s
Caimed Ameunt: 0.00 =i

Case Defendant Type status Date Entered

Lrcmen Poul Wikam 08k (= | reT) ‘Submitted to Court 14/09/2015
e 8O Claimed Amount: 204.45 Daid D Attorney i
s

1 Page 1671 (3 fems) Pl

Paul Wikam

Klkc(a 2 ™ Submitted to Court o2/11/2022
Claimed Amaunt: 20,000,00 Paralegal Services g

Pl Wilkam Cark (= 1| oaze Submated ta Court /0705
Clsired Ameurt: 8,800.00 0101,8000083

A Wilken

ot Q2 AUTH2S /0272005
Climed Ameunt: 0.00 / Submitted to Court

Page 10f 1 (4 fems)

Defendant: Daria Wyatt
Regresentation Type: Expert Only
Order Type: Associate

Order Date: 08/07/18
Pres. Judge: Albert Aertsan o group by 3 partcular Heades, drag the columa to this area. Semrcn:
Adm.jtag Judge:
Case Detendant Type status Date Entered

) Page 191 3 tama) JErET Pl eiham Gk [ e Vascher Entry TS
= Claimed Amount: 8.00 Teresa Transcrigts L g

LiCRepsas Paol willam Ciark (2
S Claimed

Sl Voucher Entry 01/2872016
Aot 6.0 Tereda Womsrvts F Shn

i Page 10/ 1 (2 items)

To group by & partcular Heades, drag the colume ta this area. Search: |

Case Defendant Trpe Status Date Entered

o rows have been secoided o0 e databsse

Mo data

Section Name Contents

This section contains documents that you are currently working on or that have been
My Active Documents | submitted to you by an expert service provider. These documents are waiting for you
to take action.

Appointments’ List This is a quick reference to all your appointments.
My Proposed Cases appear in this section if an appointment has been proposed to you and you
Assignments have not accepted or rejected it.
My Submitted This section contains vouchers for you—or your service provider—that have been
Documents submitt.ed to the court. for payilmen.t, along with documents submitted to the court
requesting expert services or interim payments.
This section contains all the vouchers for your service providers, including:
My Service Provider’s e Vouchers in progress by the experts.
Documents e Vouchers submitted to the attorney for approval and submission to the court.

e Vouchers signed off by the attorney and submitted to the court for payment.
This section contains documents that have been paid or approved by the court.
Closed documents only display for open cases. Closed documents display until they
are archived and/or for 60 days after the appointment is terminated. They are still
accessible through the Appointment page.

Closed Documents
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Navigating in the CJA eVoucher Program

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

David D Attorney (Attorney)

Welcome, David Attorneye

Home Operations Reports Links Accounts Help Sign out _n

Menu Bar Item \ Description
Home Click to access the eVoucher home page.
Operations Click to search for specific appointments.
Reports Click to view selected reports you can run on your appointments.
Links Click to access links to CJA resources such as forms, guides, publications, etc.
Accounts Click to access your different court accounts.

Click to access:
e Another link to your Single Login Profile (SLP).
e Another link to your court profile.

Help e Contact Us email.
e Privacy notice.
e eVoucher help documentation for attorneys and experts.
Sign out Click to sign out of the eVoucher program.
Search field Enter search criteria to look up any of your cases.

Customizing the Home Page
You can customize your home page to change the way your information displays in each section.

Expand/Collapse a Section: Click the plus sign (+) icon to expand a folder. Click the minus sign
() icon to collapse a section.

Resize a Column

Along the column headers (e.g., Case, Defendant, Type, etc.), point to the line between the
columns until a double arrow <=> appears.

Click and drag the line in the desired direction to enlarge or reduce the column size.
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Note: The section size does not increase; therefore, some columns may move off the screen.

Group by Column Header: To sort all the information within a section, you can group
documents by column header. All folders displaying the group header bar can be sorted in this
manner.

Step 1

Click in the header for the column by which you wish to group.

E My Active Documents

|Tu group by a particular Header, drag the column to this area. | Search: |

Case Defendant = Type Status Date Entered

Click and drag the header to the group by header bar.

TDQW drag the column to this area.
C
Ca nt Type © Status

All the information in that folder is now grouped and sorted by that selection.

B My Active Documents

Group by: Case 1
Case Defendant Type T Status
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If given access by your court, you can make changes to your eVoucher account information. On

the home page, point to your profile icon, and then click Court Profile.

= Help = Court Profile

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

David D Attorney (Attorney)

Operations Reports Links

= An official website of the United States government

Help Sign out

Welcome, David Attorney 9
Single Login Profile

Court Profile

On the Court Profile page you can:

Document any continuing legal education (CLE) attendance.

Edit contact information, phone, email, and/or physical address in the Attorney Info

Update the Social Security number (SSN) or employee identification number (EIN), and
any firm affiliation in the Billing Info section. Copies of a W-9 must be provided to the
court, and any changes to the SSN after the first logon must be made through the court.
Add a time period in which the attorney will be out of the office in the Holding Period

Click Edit, Select, Add, or View to the right of each section to expand the section and edit any
information. Review your court profile and add any missing information as needed.

> Help > Court Profile

Court Profile

Attorney Info
Your personal info

Billing Info
List all available billing info records

Holding Period

Continuing Legal
Education

Bar Number: TX125568
Your Name: David D Attorney

Your Contact Info:

Phone: 553-355-5555

Fax:
deadmail@zo.uscourts.gov

Your Address:

123 San Antonic Way
San Antonio, TX 78228
us

Your default billing info is:
David D Attorney
Billing Code:0101-000077
123 San Antonio Way
San Antonio, TX
78228 - US
Phone: 555-555-5555
Fax:

No info has been stored.

Please dick VIEW to type your info.

No info has been stored.

Please dick VIEW to type your info.

Add
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Attorney Info

In the Attorney Info section, click Edit to access your personal information.

Attorney Info Bar Number:
Your personal info Your Mame: Andrew Anders

Your Contact Info:

Phone: 210-833-5623 | Cell Phone: 210-555-1234
Fax:

lisa_ornelas@aotw.uscourts.gov

deadmail @support. aobe. uscourts. gov
deadmail@support.aote. uscourts. gov

Your Address:

110 Main Street

San Antonio, TX 78210
us

If you have a Single Login Profile (SLP) that is linked to more than one court, certain changes
made to the Attorney Info section of your court profile will be applied to any of your other
linked accounts with the same SSN/EIN after one business day. This information displays at the
top of your Court Profile page and details the sections that are affected across any of your
other linked accounts:

Court Profile

o For Attorney Info or Expert Info section of this court profile, changes made to Address lines, City, State, Zip, Country, Phone and Fax WILL be applied to any linked accounts with the same SSN/EIN
after one business day.
Changes made to Name, Email, and Bar Number will NOT be applied to any other linked accounts with the same SSN/EIN.

Make any necessary changes, and then click Save.

Attorney Info ¥ Required Fields
Your personal info Bar Number

[5SN Instructions:
[If you are an appointed panel Tax [dentification Number: * (If on Panel) O Foreign Vendor?
attorney, you are reguired to enter SN

our Social Security Number in the '

SN field. Confirm: [sssessseese |

- First Name * Middle  Last Name *
[If vou are an associate only, do not
enter your Social Security Number in ‘Andrew H ||Anders |
the SSN field.
Main Email *
Payee Certification: lica_ornelas@aotbx.uscourts.gov
[This message informs you that the 2nd Email

Hame and TIN entered are collected

dead

agb.uscourts.gov

pursuant to IRS Guidelines that govern| = ‘
hat infarmation must be collected by | | 3rd Email
the judiciary for payments made to deadmail rt.aobe.uscourts.gov ‘

non-emp\nyezs :nd :l?er entities Fnrf Phone = - cell Phone Fax

ervices provided and for purposes of

issuing apanrl 1099—MISC‘? Ygu have 210-835-5623 ‘ 210-555-1234 |

provided this information under

penalties of perjury and certify that: Address 1 * City =

1 - The number entered as my 55N or | | | 110 Main Street ‘ |53" Antonio ‘

EIN is my correct taxpayer Address 2 State * (US only) Zip * (US only)
identification number: and ‘ |TE)U\S v‘ |7821[]

|2 - I am a U.5. citizen, .5, resident ”
alien, or other U.5. person (a Address 3 Country

partnership, corporation, company, or UNITED STATES v
association created or organized in the

U.S. or under the laws in the U. 5.).
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Notes:

e FEach attorney (except associates) must enter their SSN into the user profile, or they will not
be paid.

e The Country field is automatically set to UNITED STATES unless otherwise indicated.

e Foreign vendors should select the Foreign Vendor? check box and enter the appropriate
information.

e You can list as many as three email addresses. Notifications from eVoucher are sent to all
email addresses.

Billing Info

In the Billing Info section, click Add if no billing information is available. Click Edit to change the
information already entered.

Hilling Info Your default billing info is:

List all available billing info records Andrew Anders
Billing Code:0101-00002
110 Main Street Add
San Antomio, TX
78210 - US
Phone: 210-833-5623
Fax:

If you have a Single Login Profile (SLP) that is linked to more than one court, changes made to
the Billing Info section of your court profile will not be applied to any of your other linked
accounts with the same SSN/EIN. This information displays at the top of your Court Profile page
and describes the action necessary to apply changes to any of your other linked accounts:

Court Profile

Changes made to the Billing Info section of this court profile will NOT be applied to any other linked accounts with the same SSN/EIN.
Use the Accounts menu to switch to other linked accounts and make changes to each court profile Billing_Info section separately.
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Make any necessary changes and click Save. If applicable, add billing information for a firm or

an associate by clicking the corresponding radio button.

Biling Info

List all available biling info records

Billing Type:
O sef-Employed
@ Firm

O Associate

Tax Identfication Number:
EIN/TIN:
Confirm:

Copy Address from Profile

Save

cancel

MName:
\ |
Phone: Fax:
\ I |
Address 1:
|
Address 2:
|
Address 3:
|
City: State: Zip Code:
\ | vl
Country:
[ UNTTED STATES v]
Billing Info *_Ti?q“‘*d Fields
List all available billing info records Billing Type:
() self-Em ployed
) Firm
®) pssociate
Billing Code: | | | Verify |
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Notes:

e Attorneys with preexisting agreements must enter the firm’s EIN and name.

e Associates do not need to enter an SSN. When you click the Associate radio button for
the billing type, no information is required in the Billing Code field. Once you save, the
screen displays Associate - No Billing Info.

e See the Associates Functionality document to learn more about creating vouchers as an
associate.

e Billing information must be entered before any payments can be made.

e The SSN/EIN is used when reporting income to the IRS.

e Select the Copy Address from Profile check box if your billing address is the same as
your attorney info address.

Holding Period

Holding periods can be used for medical leave, vacation, etc. During this time, attorneys are not
given a new assignment.

Changes made in this section are not applied to any of your other linked accounts. This
information is noted at the top of your Court Profile page.

Court Profile

Changes made to this court profile will not be applied to any other linked accounts.
Use the Accounts menu to switch to other linked accounts and make changes to each court profile separately.

In the Holding Period section, click View.

Holding Period There are 9 periods of time during which cases cannot be taken.
Click Add.
Holding Period [ Back | | [ Edit ||[ Add || [ pelete |
1]
Search: |—

Starting Ending Notes

Mo Holding Period

Ho data
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In the corresponding fields, enter the starting date and ending date, along with any applicable
notes. Click Save.

Holding Period

Starting Date Ending Date
4/27/2020 =4 [5/1/2020 =3
Notes

Vacaliun.|

Continuing Legal Education (CLE)

In the Continuing Legal Education section, click View to access the CLE information.

Continuing Legal No info has been stored. E
Education Please dick VIEW to type your info.

Changes made in this section are not applied to any of your other linked accounts. This
information is noted at the top of your Court Profile page.

Court Profile

Changes made to this court profile will not be applied to any other linked accounts.
Use the Accounts menu to switch to other linked accounts and make changes to each court profile separately.

To add CLE information, click Add.

Continuing Legal
etk [==] | ]| [aae ]| [

o

Files Credit Date Haars Sabject

e Contnung Legsl Educaton
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Click the Credit drop-down arrow to select CLE categories. In the corresponding fields, enter the
date, the number of hours, and a description. Click Save.

Continuing Legal e ] [sae |
Education
| creat [sentmmengea ¥ |
Date [o5m0/2004 |2
tous [0 |
Deseripten

Document After you save the informabon about s Continuing Education, you wil be able o upload related documenits.

Note: After you save information, you can upload related PDF documents.

Click Browse to upload and attach a PDF document. Once the document is uploaded, click Save.

Credit | Sentencing-re
Date [05/15/2014 | ]
Hours [0 |

Descripbion
Document [ Il srowse... |
|
Continuing Legal [ ek | | [ | [ add ] [[oae= |
Education
Search: ||
Files Credit Date Hours Subject
0 Sentencin... 04/16/2020

1 Page 1 of 1 (1 items)

Note: All entries appear in the grid. To access, edit, or delete an entry, click the entry and then
click Edit or Delete.
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Appointments’ List

On your home page, in the Appointment’s List section, locate the desired case.

umber link to open the Appointment Info page.

= Appointments’ List

Appointments

Saard1:|

Defendant

I Case: 1:14-CR-08805-AA I
2 -

Case Title: USA v. Branson
Attorney: Andrew Anders
Representation ID: 2
Appointment ID: 4

Appointment
In this page y

7]

Defendant: Jebediah Branson
Representation Type: Criminal Case
Order Type: Appointing Counsel
Order Date: 03/03/14

Pres. Judge: Albert Albertson
Adm./Mag Judge:

Appointment Info

ﬁl&lﬂ“m\.&w[ VOUCHER NUMBER
101
TG BT, DET DET SUMEER TR i O
114.CR-0805 144
TINCASEAAT ;J:;aumlulwul\rm.h B i La TVFL
(£ & version -
JSA v. Bramen lony Unehuding pr [Acult Deferdant (Criminal Case

TI G ENGETS) CHARGED
115:1825 F INSPECTION VIOLATION PENALTIES
X S NAME D MAILING.

Anders

T3, COURT GRDER.

A o DFedenl 0 F Sabs for Fedenal
Create New Voucher [10 Main Strest A Assiate o Ceecomd of L
fSan Amtomo TX 78210 O LLmedCoonl O O Appuising O PSebsferPassl O R Subsfar Resised
AUTH Create W [Phone: 210-833-5613 (Cagira Gair) Coumel Anwrner Amsrey
| utharization for Expert and ather fCell phene: 210-555-1234 § O TResined O USeblePre .
Services [Email- Jisa_omelas@sotyuscousts gov sres Attoraer se X
0 ¥ Standiy Coumel
AUTH-24 Creal
| utharization for payment af ferse Anersers Xame
transcript pogciment Dates
fcignature af Bresiding Fadge or By Order of e Coert
BUDGETAUTH Create - Tate of Ordes Sunc Pra Tunc Bate
Autharization for Excess Attomey M LAW FIRA NAME AXDMAILING ADORESS 32014
Fees and/or Expert and other Services n
T Repayment 0 YES & ND
CIA-20 Create [l Vouchers on File
| Aepointment of and Autharity te Pay
Court-Appointed Counsel Ta group by a particular Header, drag the column to this area. Search: ||
CIA-Z1 Create case Defendant Type sStatus Date Entered
| Autharization and Voucher for Expert e 2 Jebediah Branson (= 1 T
Lo14-CR-08305 Ak (# . Voucher Entry 08/01/2022
and ather Services - Claimed Amaunt: 1,000.00 Andrew Anders N ot
CIA-24 Create o Chemist/Texicalogist )
| Awtharization and Voucher for . Jebedish Branson (= 1) 072812022
myment of Transcript Claimed Amaunt: 500.00 Andrese Anders E '{;;""" e
(Chemist Taxicologist
CIA-26 Create e
Statement for a Compensatian Claim = Jebediah Branson (£ 1 Qa2 Submitted ts Court onasiNR
In Excess of the Statuory Case Claimed Amaunt: 0.00 Rick Astiey pin 57
Compensation Maximum: District Chemisty Toxicologist FINAL PAYMENT
Court Jebediah Branson ( 1) AUTH oy2siN22
Cnimed Amaunt: 400,00 ‘ndrew Anders [t
TRAVEL C Approved Amount: 400.00 ‘Chemist/ Texicalogist .
suthorization for payment of Travel
. Jebedish Branson (£ 1) AUTH - Voucher Closed o25/N22
Andrew Anders 04610000455
Reports Chemist/Tavicalogist -
Appointment Repart w:n » > Voucher Closed 01/19/2022
Defendant Detail Budget Repost s Sndrew Anders 01010000941
Detail budget info for defendant Aoproved Amoust: 750.00 Chemisy Tesicalogist —
e Jebedish Branson (= 1) Rt Voucher Entry 12142021
nt Sum; udgct B Caimed Amaunt: 0.00 Lucy Hall N et
Tatals only of budget info for Litigation Suppart Services
defendant A& ebedish Branson (= 1) Voucher Closed 12/14/2011
Coimed Amount: 10,500.00  Andrew Anders 14" 0101 D000s20
Approved Amount: 10,000.00  Psychalogist ]
= Jebadish Branson (= 1) AUTH Voucher Closed 121472021
Caimed Amgunt: 1,200.00  Andrew Anders Vi, 01010000818
Approved Ameunt: 1,200.00 Chemist/ Taxicologist
1:14-CR-08005-2  Jebedish Branson (< 1) araL il 12142011
e A Coimed Amaunt: 1,050.00 Rick Astley s L o
Eal i Chemist Tasicalogist FINAL PAYMENT

12335z Lagt= Page 1 of 18 (176 Rzms)

Section Name
Appointment Info
Vouchers on File
Appointment

Contents
This section contains all information about the appointment.
This section contains all vouchers for the appointment.
This section describes the information found on the page. Click the View
Representation link to open the Representation Info page.
Click the Create link next to the voucher to create a voucher for the appointment.
This section contains reports for the appointment.

Create New Voucher

Reports
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View Representation

Click the View Representation link to display the following information:
Default excess fee limit

Presiding judge

Magistrate judge

Co-counsel

Previous counsel

In the Appointment section, click the View Representation link.

The Representation Info page appears.

Representation Representation Info
In this p an IO DEION CODE |2 FERSON REFRESENTED "OUCHER NUMBER
101 Jlebedizh Branson
|7 MAG DETDEFNUMEER |4 DISI. DRIDEENUMBER |5 APPEALS DRIDEF NUMEER | 0.OTHER DKI/DEF.NUMBER
1:14-CR-08803-1-44
| 71N CASEMATIER OF(Case Name)  |8. PAUMENT CATEGORY  |V. TVPE PERSON REFRESENTED | 10. REPRESENTATION TYFE

) [Felony (including pre-trial diversion
Representation Report [USA w B Jof alleged felony)
1. OFFENGE(S) CHARGED
15:1823.F INSPECTION VIOLATION PENALTIES
[EXCESSFEELIMIT  |PRESIDINGJUDGE  |MAGISTRAIE JUDGE DESIGNEE 1
1§11,500.00 Albert Albertson

|Adult Defendant |Criminal Case

DESICNEE 2

App.ID Attorney Order Type Order Email

4 andrew Anders Appointing Counsel 03/03/14 lisa_or usCcourts.gov
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Creating the CJA-20 Voucher

The court creates the appointment. The attorney initiates the CJA-20 voucher.
Note: All voucher types and documents function in primarily the same way.

In the Create New Voucher section, from the CJA-20 voucher template, click the Create link.

CIA-20 Create)
Appointment of and Authority to Fay
Court-Appointed Counszel

The voucher opens the Basic Info page, which displays the information in the paper voucher
format.

CJA-20 p Basic Info Services Expenses Claim Status Documents Confirmation
Attorney Enters — —
Basic Info PP
e —— 1. CIE DISTDIV.CODE T FERSON REPRESENTED [VOUCHER NUMBER
Sl 101 [ip Longoria at the top of
3.MAG. DETDEFNUMBER T DIST. DKT/DEF NUMBER T APPEALS. DKTDEFNUMBER 5. OTHER DET/DEFNUMBER
Link to CM/ECF 1:71-CR-01959-616-AA
TN CASEAATTER OF (Case Name) 5. PAYAENT CATEGORY 3. TYPE PERSON REPRESENTED 10 REPRESENTATION TYPE t h e screen.
: - . [Felony (including pre-trial diversion .
\fouchet #: [Longoria vs USA f tcead Bromny 4 dutt Defendant Criminal Case
St 2 11 OFFENSE(S) CHARGED
En 13:1644.F CREDIT CARD FEAUD
T2 ATTORNEY § NAME AND MAILING ADDRESS 13 COURT ORDER
@ Services: $0.00 . forales Attorney - Bar Number: 2222222 O pFedern [ FSubs for Federal
1234 Main Street s asociste Uceocomsa 5 20 Defender
San Antomo TX 78221 [0 L Learned Counsel O Appointing [ P subs for Panel (J R Subs for Retained
€ Expenses: 50.00 - [Phone: 2105351234 - Fax: 2105354321 (Capital Omlv) ‘onmzel Attorney Aftorney
[Email: MoralesAttorney210@ email com O sprose 9 ) TReained SL:l USubs forBro () 4 aministrarive

Representation Fee Limit: (m]
¥ Standby Counsel
$11,500.00

[Prior Attorney’s Name
Appointment Dates
Signature of Presiding Judge or By Order of the Court

Fee Amount Remaining After Approved

and Pending: ibert Albertson
$11,500.00 14. LAW FIRM NAME AND MATLING ADDRESS 11’5'“1“:3:“;' Nunc Pro Tunc Date
| 11/202
Tasks Repayment (] yes B vo

Link To Appointment
Payment Info

Link To Representation
eeessess—— | Prefered Payes A progress bar
Actions Morales Attorney
Import Service Entries (.csv) lliglawrj'ghéuigtgttlr]égtl-OOUIOS a p pea rS at th e
| San Antonio, TX
Reports 78200 - US bottom of the
Phone: 2105551234
Eorm C1420 Ere
Defendant Detail Budget Report screen.
Detzil budget info for defendant
« First | | < Previous || Next > ‘ ‘ Last » Save

Notes:
e To avoid data loss, frequently save any entries made to a voucher.
e To delete a voucher, click Delete Draft at any time prior to submitting it.
e To check for warnings or errors in the document, click Audit Assist at any time.
e To navigate, click the tabs or the navigation buttons in the progress bar.
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Entering Services

Line-item time entries should be entered on the Services page. Both in-court and out-of-court
time should be recorded here.

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

Click the Services tab or click Next on the progress bar.

Basic Info Expenses Claim Status Documents Confirmation

Services
Date 4/17/2020 | =28 Description
Units = e
Rate =
* Requirad Fields
To group by a particular Header, drag the column to this area.
Date Description | Unils| Rate |Amt
(Empty)
«First | [ < Previous |[ Next> |[ Last» Delete Draft Audit Assist

Enter the date of the service. The default date is always the current date. You can either type
the date or click the calendar icon and select a date from the pop-up calendar.

Servi
Date a/17/2020 | == Des
Units 4 April 2020
Rate (]
= %Su Mo Tu We Th Fr Sa
» 29 30 31 1 2 3 4
* Required Fiekds * g 2 J - . LU L

£ 12 13 14 15 16 17 | 18
Togroupbyapad » 19 20 21 22 23 24 25
» 26 27 28 29 30 1

Date Desc

3
1

£

4]

=1
J

[#5]

[T
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Click the Service Type drop-down arrow and select the service type.

Services
Date a/17j2020 | =2 Description
Service Type || | = |¢
Doc.# (ECF) In Court Services ~

Hours a. Arraignment andfor Plea

b. Bail and Detention Hearing

* Required Fekds . Motion

To group by a pz d. Trial

&. Sentencing Hearings

Note: You can add dates in any order; they will automatically sort in chronological order, oldest
to newest, as they are entered.

Enter your hours of service in tenths of an hour, enter a description, and then click Add.

Services
Date 4/17j2020 [ * ﬁ Description First appearance an arraignment of defendant,)
Service Type |a. Arraignment andlor Plea - | *
Doc.# (ECF) l:l Pages

Hours

5.0|* &t $148.00 per hour.

* Required Fields

The entry is added to the voucher and appears at the bottom of the Service Type column. The
default sort for services is chronological by date, oldest to newest. Be sure to click Save. Click an

entry to edit.
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Entering Expenses

Click the Expenses tab or click Next on the progress bar.

Basic Info Services |D Expenses I Claim Status Documents Confirmation

Expenses
owe [y |0 Decrtn
I
Miles [ ] atsnsas permile. *
ot ]
* Required Fields
To group by a particular Header, drag the column to this area.
B ‘ Date | Description | Mile{ Rate | Amt
(Empty)
it | [<Previous | [ Next> |[ s~ Save

Click the Expense Type drop-down arrow and select the applicable expense.

Expenses
Date 4f9f2020 | ==
| Expense Type - |*
Miles Travel Miles
Amount Travel Misc.
Fax
* Required Fields Long Distance Charges
To group by a pg Photocopies 5 area.
Expense Type Postage iﬂn
Other Expenses 7

If Travel Miles is selected, in the Miles field, enter the round-trip mileage, and then click in the
Description field to enter a description. Click Add.
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Expenses

Date 4172020 | = % Description Travel to and from court.
Expense Type |Travel Miles -|=

Miles | 20] at $0.535 per mile.

ot [ |

* Required Fields

“ Add ||| Remove

To group by a particular Header, drag the column to this area.

Expense Type

Date | Description

|Hi|E| Rate |Amt

(Empty)

+ First || <Previuu5|| Mext = || Last = | Save |

Audit Assist

The entry is added to the voucher and appears at the bottom of the Expense Type column.

Expenses

Date 411712020 | =5 Description

Expense Type > [*

Miles * at $0.535 per mile.

Amount

* Required Figkds

To group by a particular Header, drag the column to this area.

Expense Type | Date | Description

|Mi|e| Rate |ﬁmt

Travel Miles 04/17/2020 Travel to and from court,

20 $0.535 | $10.70

«First |[ <Previous |[ Next> |[ Last»

Audit Assist
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Expenses are sorted chronologically by date, oldest to newest. Click Save.

Expenses
Date 4/17/2020 | =ZH] Description
Expense Type > | *
Miles I:I * at $0.535 per mile. *
Amount | Add | | Remave

* Required Fields

To group by a particular Header, drag the column to this area.
Expense Type | Date | Description | MiIEI Rate | Amt
Travel Miles 04/17/2020 Travel to and from court. 20 $0.535 310,70
Fhotocopias 04/17/2020 Copies- 100 pages @ .10 per page. 0 $0.000 $10.00

[P [previos ] o> (>

Notes:
e |f you choose photocopies or fax expenses, indicate the number of pages, and the rate
charged per page.
e Remember to click Add after each entry.
e C(lick an entry to edit.

Claim Status

Click the Claim Status tab or click Next on the progress bar.

Basic Info Services Expenses | [ Claim Status Documents Confirmation

Claim Status
statpate [ |- 3 Endpate [ |-

Payment Claims *
) Final Payment
O Interim Payment (payment %)
Q Supplemental Payment

O Withholding Return Payment

*= Reminder: Please select the appropriate daim status.

1. Have you previously applied to the court for compensation and/or reimbursement for this case? * Oves Oma
If Yes, were you paid? Yes Ho
2. Other than from the Court, have you, or to your knowledae has anyone else, received payment . Clves Ul

(compensation or anything of value) from any other source in connection with this representation?

* Required Fiekds

=] (<o | s> [ tats | [ |
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In the Start Date field, enter the start date from the services or the expenses entry, whichever
date is earliest. If necessary, go back to the Expense and Service sections and click the Date
header to sort by the earliest date of services. Answer all the questions regarding previous
payments in this case, and then click Save. Click Audit Assist at any time to view any errors or

warnings regarding your document.

Services Expenses Documents Confirmation

Basic Info [ Claim Status

Claim Status

- mavwe |7

Start Date

Payment Claims =
O Final Payment
) Interim Payment feavmerets]
9] Supplemental Payment

Withholding Return Payment

*= Reminder: Please select the appropriate daim status.

1. Have you previously applied to the court for compensation and/or reimbursement for this case? *

If Yes, were you paid? Yes

(compensation or anything of vaiue) from any other source in connection with this representation?

* Required Fiells

Delete Draft

[ «First |[ < Previous |[ Mext> |[ Last» | Save

Notes:
In the Payment Claims section, click one of the following radio buttons:

No

2. Other than from the Court, have you, or to your knowledge has anyone else, received payment _ Oves O

Audit Assist

¢ Final Payment to request payment after all services have been completed.
e Interim Payment to allow for payment throughout the appointment, but each court’s
practice may differ. If using this type of payment, in the (payment #) field, indicate the

number of interim payments.

e Supplemental Payment to request payment due to a missed or forgotten receipt after

the final payment has been submitted.

e Withholding Return Payment for an attorney to request return payment of withheld
funds. The attorney can submit a blank (no services or expenses) CJA-20/30/21/31 at

the end of the case.

If you try to submit with errors, you may receive the following pink error message:

§\, Service andfor Expenses are out of the Voucher Start and End Dates.

The message disappears when you complete the Claim Status section with correct start and end

dates that include all service and expense dates for the voucher.
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Documents

Attorneys (as well as courts) can attach documents. Attach any documentation that supports
the voucher, e.g., travel or other expense receipts, or orders from the court. All documents
must be submitted in PDF format and must be 10 MB or less.

Click the Documents tab or click Next on the progress bar.

Basic Info Services Expenses Claim Status Confirmation

Supporting Documents
File Upload (Only Pdf files of 10MB size or less!)
File C:\Users\JaimeLongoriall Browse...
Description | Document |
Description Delate View
Document Dalete View
[« Fist ][ < previous [ Next> [[ Last»

To add an attachment, click Browse to locate your file. Add a description of the attachment.
Click Upload. The attachment and description are added to the voucher and appear at the
bottom of the Description column.

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C:\Users\JaimeLongoria\l Browse...
Description |Ducument |

Upload
Description Delate View

Document Delete Wiew

|
<Pt [<Provios | o> ] [ Tosr |
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Signing and Submitting to Court

When you have added all voucher entries, you are ready to sign and submit your voucher to the
court. Click the Confirmation tab or click Next on the progress bar. The Confirmation page
appears, reflecting all entries from the previous screens. Verify the information is correct. Scroll

to the bottom of the screen.

Basic Info Services Expenses Claim Status

Documents

| Confirmation

Confirmation

1 CIRUDIST/DIV.CODE 7 PERSON REPRESENTED

lebediah Branson

[OUCHER NUMBER

3 N3G DRTDEF NUMBER 3 DIST. DET/DEF NUMBER
[1:14-CR-08803-1-AA
§ PAVAIENT CATEGORY

[Felony (including pre-trial diversion

7IN CASE/MATTER OF (Case Name)

5 APPEALS. DEI/DEF NUMBER

9 TYPE PERSON REPRESENTED

6 OTHER DKI/DEF NUMBER

10 REPRESENTATION TYFE

[Email: lisa_omelas(@aotx. uscourts. gov
O Y Standby Counzel

Prior Attorney's Name

14. LAW FIRM NAME AND MAILING ADDRESS |Appointment Dates

|Andrew Anders TIN: XX-XX300000 JAlbert Albertson
110 Main Street [Date of Order
San Antonio TX 78210 US 3/3/2014

[Phone: 210-833-5623

[USA v Branson Jof allzged felomy) Adult Defendant |Criminal Case

11 OFFENSE(S) CHARGED

15:1825 F INSPECTION VIOLATION PENALTIES

TL ATTORNEY 5 NAME AND MAILING ADDRESS 13, COURT ORDER

Andrew Anders O D Federal O F Subs for Federal

110 Main Strest 0 A Associate 0 CCoCommsel oo™ Defender

San Antonio TX 78210 O LLearned Counsel @ O Appeisting O P SubsforPanel O R Subs for Retsined

[Phone: 210-833-3623 (Capital Only) Counsel Attorney oruey

ICell phone: 210-353-1234 0 SPrase O T Reained O USwbsforPro g yqvenine
Attorney Se F

Jsienature of Presiding Judge or By Order of the Court

Repayment 0 YES @ NO

Nune Pro Tunc Date

Have you previously applied to the court for compensation and/or reimbursement for this case?
Ifyes, wereyoupaid? o YES o NO
YES o NO

any other source in conmection with this representation? o

1 Sivear or affirm the truth or correctness of the above statements

Signature of Attorney:

CLAIMS FOR SERVICES AND EXPENSES — FOR COURT USE ONLY
TOTAL i .

CATEGORIES e Adoinit ADIUSTED [ ADIUSTED REVIEW
15. | Armraignment and'or Plea 0 $0.00

b. Bail and Detention Hearing [1] $0.00

. Motion ] H

d. Trial [] 0.00

& Hearings [1] 0.00

£ Revocation Hearings [ (.00

£ Appeals Court 0 $0.00

h. Other 1] $0.00

Totals 0 $0.00

16. | 2. Interviews and Conferences 0 $0.00

b. Obtaining and Reviewing Records 0 §0.00

. Legal Research and Brief Writing 0 §0.00

d. Travel Time 0 $0.00

. Investigative or Other Work 0 §0.00

Totals 0 $0.00

[Travel Expenses (lodging, parking, meals,
17 m;’sage_,):zgc J odging purking $0.00
m [Other Expenses {other than expert, $0.00

transcripts, etc)
‘GRAND TOTALS $0.00
(CLAIMED AND ADJUSTED)
18, CERTIFICATION OF ATTORNEY FOR THE FERIOD OF SERVICE POINTMENT TERMINATION DATE IF OTHER 1. CASE DISPOSITION

N CASE COMPLETION
FROM: TO: r

[/ CLAM STATUS T Fuanl Paymest T Toterizn Paymest (%) T Suppemental Peymaes T WrEholding Feyment () (Total ]

Other than from the Court, have you, or to your knowledge has anyone else, recerved payment (compensation or anything of value) from
If yes, please attach supporting documentation

o YES o NO

Date Signed:

4. OUT OF COURT COMP. &. TRAVEL EXPENSES

APPROVED FOR PAYMENT - COURT USE ONLY
6. OTHER EXFENSES

IDATE

‘OUT OF COURT COMF. L TRAVEL EXPENSES

7 OTHER EXFENSES

33 TOTAL AMT, APPRUCERT.

1 SIGRATURE OF THE CHIEF JUDGE, COURT OF APFEALS (OR
IDELEGATE) Payment approved in excess af the statutory threshold
jarmouns

[DATE

da. JUDGE CODE

[TOTAL AMT. CERTIFIED FOR
PAYMENT

Attention: The notes you enter will be available to the

next approval level.

Public/Attorney
Notes

[[] I swear and affirm the truth or correctness of the above statements
Date:

() Submit

< First_| [ < Previous |[ Wext > | Last»

Delete Draft Audit Assist
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In the Public/Attorney Notes field, you can include any notes to the court. Select the check box
to swear to and affirm the accuracy of the authorization, which automatically time stamps it.
Click Submit.

Attention: The notes you enter wil be available to the next approval level.

Public/ Attormey
Notes Motes

[v] I swear and affirm the truth or correctness of the above statements
© Submit
[ «Fast ][ <Previous ][ Next> |[ Lasts | [ save ] [ Delete praft |

A confirmation screen appears, indicating the previous action was successful and the voucher
has been submitted for payment. Click the Home Page link to return to the home page. Click
the Appointment Page link if you wish to create an additional document for this appointment.

Your vaucher for payment. detais.

Please keep the folowing voucher number for your own records:
0101.0000150

Back to:
Home Page
Appointment Page

The active voucher is removed from the My Active Documents section and now appears in the
My Submitted Documents section.

To group by a partiadar Header, drag the column to this area. 5eard~:[
Case Defendant Type Status
1:14-CR -08805-AA- Jebediah Branson (= 1) CIA-20 Submitted to Court
Seart: DG/12/2004 Clained Amount: 89.20 Andrew Anders. / 0101.0000150
End: 06122014
BEEs] S-AA- Jebediah Branson (= 1) ClA-20
St 03032004 Claimed Amount: 778.40 Ancrew Anders 10000
End: 06052014 I 0
1:14-CR -03805-A4- Jebediah Branson (# 1) AUTH Submitted to Court
St 04/02/2014 Claimed Amount: 1,000.00 Chemist, Toxicologist S 01010000002
End: 0L/01/1900
1 Page 10f 1 (3 items)

Note: If a voucher is rejected by the court, it reappears in the My Documents section
highlighted in gold. The system generates an email message explaining the corrections that
must be made.

To group by a particular Header, drag the column to this area.

Case

1:14-CR-08302-AA-
Start: D6/19/2014
Enc: D6/19/2014
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CJA-20 Quick Review Panel

When entering time and expenses in a CJA-20 voucher, the attorney can monitor the voucher
totals using the quick review panel on the left side of the screen.

CJA-20
Attorney Enters
.4 Elizabeth Waverly
Link to CM{ECF

Start Date:
End Date:

& Sservices: $9,400.00

€) Expenses: $215.42

Representation Fee Linnit:
£11,500.00

Fee Amount Remaining After Approved
and Pending:

£2,100.00
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The Services and Expenses fields tally services and expenses as those entries are entered in the
voucher. Expand either item by clicking the drop-down arrow to reveal specifics about the

services or the expenses.

€) Expenses: $215.42

@ Sservices: 59.400.00 -
In Court Services
Service Hours Amt.
Arraignment andor Plea 5.0/ $1,200.00
Bail E_md Dietenticn 0 =0.00
Hearing
Motion Haarings 2.0 =400.00
Trial ] 50.00
Sentencing Hearing a S0.00
Revoration Hearings a S0.00
Appeals Court ] S0.,00
Cther ] 50.00
Totals 8.0| £1,600.00
Out of Court Services
Service Hours Amt.
Intarviewws and -
Canfarences 13.0) £2,600.00
Obtaining and Reviewing
Records 8.0 £1,600.00
Lagz_:l Fessarch and Brief 20 £1.300.00
Wiritimg
Trawel Time 4.0 £B00.00
Investigative and Other 5.0 £1.£00.00
Work
Totals 33.0| 57,800.00

Trawvel
Expense Type
Trawel Miles
Trawal Misc
Totzls
Expenses
Expense Type
Fax
Long Distance Charges
Photocopies
Postage
Other Expenses
Totzls

Amound
£50.42
=000
£50.42

Amount
=000
s0.00

Z100.00
s0.00
525.00
£125.00
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The Representation Fee Limit field displays the current available funding for the defendant. The
Fee Amount Remaining After Approved and Pending field displays a real-time tally of the fee
amount remaining as services and expenses are being entered in the voucher and saved. If
there is a negative amount, it shows in red.

CIA-20 A CIA-20
Attormey Enters L Attormey Enters

Def.: Elizabeth Waverly

Link to CM/ECE

Voucher #:
Start Date: Start Date:
End Date: End Date:

& Sservices: $9,400.00 @ services: $12,600.00

@ Expenses: $215.42 € Expenses: $215.42

Representation Fee Limit: Representation Fee Limit:

£11,500.00 £11,500.00
Fee Amount Remaining After Approved Fee Anmu_nt Remaining After Approved
and Pending: and Pending:

§2,100.00 (§1,100.00)
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Reports and Case Management

At the start of a case, it may be difficult for counsel or the court to know whether a case has the
potential to exceed the statutory maximum allowed for representation.

Therefore, attorneys are encouraged to monitor the status of funds, attorney hours, and expert
services by reviewing the reports provided in the CJA eVoucher program. ltems to remember:

e Viewable reports appear in the left review panel.

e Each panel, depending on the document you are viewing, can have different
reports available.

e Each report can have a short description of the information received when viewing
that report.

e The two main reports are the Defendant Detail Budget Report and the Defendant
Summary Budget Report.

Reports

Defendant Detail Budget Report
Detail budget info for defendant

Form CJAZ0

Defendant Summary Budget Repart

Totals only of budget info for
defendant

To find other accessible reports, from the menu bar at the top of the screen, click Reports.

Home Operations Reports Links Help Sign out

> Reports

[ Internal |

Appointment Report

Attorney Time ‘
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Defendant Detailed Budget Report

This report reflects the total amount authorized for this representation, any excess payment
allowed, the vouchers submitted against those authorizations, and the remaining balances.

It provides the information in two sections: attorney appointment and authorized expert
service.

Defendant Detail Budget Report - Attorney
1:14-CR-08805-1-AA

Type of Represantation: criminal Cass
Budget Amount Requested: $0.00
Budget Amount Approved: $5,500,00

Pening C . mmowa | amountRemaming
“Wmm m Fasg Expeness Tiotal Fass Expanzes Total After Approved | After Approved
Traval Othar Travel Ofher And Panding
Attorney: Andrew Andsrs  (Appolnting Counssl) Active
02372015 to 09232015 | 0101.0000001 30,00 30.00 *0.00 000  §56.350.00 .00 0.00 ¥6.350.00 33.550.00 33.550.00
010171801 to 01D1A9M $0.00 $0.00 F0.00 £0.00 $0.00 .00 £0.00 £0.00 §3,550.00 $3,550.00
010171801 to 01D1As0 F0.00 30.00 *0.00 000 +0.00 .00 0.00 s0.00 33,550.00 33,550.00
Total Panding: 0000 Total Approved: $E6.350.00 $3.550.00 $3.550.00
Pending Amount Remalning
Time Period Wouchsr
For Vouct Humbsr 5 Expenzss Total Fags Expanzas Total Aftar approved | Afber Approved
Traval Orthar Travel Other &nd Panding
Authorization Humbar: 0101.0000002 . 2
Spacialty: Chamist, Ti - amount Requestsd: $1,000000 amount Authorzed: $0.00 Attomey: Andraw Andars

KT et P I R
Counsel CJEA20 or CJAID

a8 well ag Tor Fass Expenass Tota| Faas Expenasss Total approved and Pending
wusmmcﬁ:‘g Trawal Other Travel other Faes Feas and
submtea sXpenditures for this Expansss
*Doaz not Iltll.-_ Travel Auth $0.00 $0.00 $0.00 $0.00 $6,350.00 $0.00 $0.00 $6.350000 $E6,350.00 $E6.350.00

Thursday, November 05, 2015 - Ver. 1.1
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Defendant Summary Budget Report

This report contains the same information as the Defendant Detailed Budget Report without the
individual voucher data.

Defendant Summary Budget Report - Attorney
1:14-CR-08805-1-AA

Typs of Repreasntation: criminal Case
Budgst Amount Requested: $0.00
Budget Amount Approved: $3.500.00

Pending I Apprved | AmountRemaining
For \,m Hun:lz: Fess Expansas Total Feas Expengss Total After Approved | After Approved
Travel Othigr Travel Othar And Pendaing
Attormey: Andrew Anders  [Appointing Coungsl) Active
Total Pending: $0.00 Total Approved: 4$8,350.00 $3,550.00 %3,550.00
Panding Amount Remalning
mm Numar: ner Faes Expenzes Tatal Fees Expanzss Tatal Aftsr Approved | After Approved
Travel oOthar Travel Ofthar and Panding
Spacialty Emo Amount Requestsd: $1,000.00 Amount Authorized: $0.00 Attormey: Andrew Andsrs

vouchers 38 well 38 vouchsrs for Faes Expansss Total Faas Expengss Total Approved and Pending
Expart or Senvices on CJAZT or
They repressnt the total Travel Other Travel other Faes ?mmd
this pensea
P $0.00 £0.00 £0.00 s0.00 635000 $0.00 $0.00 $2.350.00 $6.350.00 $6.350.00

Thursday, Nowember 05, 2015 - viar. 1.1 Page 1071
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Creating a CJA-21 Voucher

NOTE: All experts require prior approval of the court before the claim may be processed. The
attorney is required to file a motion to incur expenses (AUTH) through the eVoucher system.
Once approved, a CJA21 must be done, this allows payment for claims of the experts services.
The expert provider must include documentation showing the dates of service, hours
expended, rate charged and any allowable expenses. Any compensation, excluding expenses
and mileage, over the threshold must go to the circuit for approval.

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

On the Appointment page, from the CJA-21 voucher template, click the Create link to open the
Basic Info page.

CJA-21 Create

Authorization and Voucher for Expert
and other Services

Click the desired authorization, which is then highlighted in blue. You cannot continue until the
authorization is highlighted.

Please Select the Associated Authorization

ID Number: 4 Service Type: Chemist/Toxicologist

Order Date: 03/04/2014 .
3 : Estimated Amount: $1,000.00
Authorized Amount: 51,000.00 Notes: Abraham Astley

Grand Total Amount: $1,500.00

ID Number: 186 Service Type: Interpreter/ Translator

Order Date: 02/01/2017 A .
puthorized Amount: $100.00 ﬁf]tt'::md Amount: $5,000,000.00

Grand Total Amount: $100.00
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The service type auto-populates based on the authorization selected. If no authorization is
being used, click the Service Type drop-down arrow and select the service type. In the
Description field, enter a description of the service to be provided.

New Voucher Information

Service Type Chemist/Toxicologist W=

Toxicology report.
Description

From the Expert drop-down list, select the expert. If the service providers or experts have rights
to enter their own expenses, the Voucher Assignment radio buttons become active. Click the
appropriate radio button to indicate whether you or the expert will enter the service fees on
the voucher. Once you have made your selection, click Create Voucher.

Service Provider

You can search one of the service providers already in the system
OR you can enter the required information for another provider

Expert | Jennings, Julie v
Expert Info Julie Jennings
Details

110 Main Street
San Antonio TX 78210 US
Phone: 210-452-5512

Voucher Assignment = @ Attorney O Expert

This indicates who will be responsible for filling the voucher claim part

“ Create Voucher "

Notes:

e Only experts registered with the service type selected appear in the drop-down list.
Steps on how to submit a person for approval and add them as an expert are outlined in
the next section.

e All information must be entered to advance to the next screen.

e [f the expert selected is authorized to use eVoucher, you are done at this point and can
click Home or Sign out.

e If the expert selected is not authorized to use eVoucher, the attorney must file the
voucher on behalf of the expert. The voucher appears in the My Active Documents
section as submitted to the attorney. They must perform the second-level
approval/submission by clicking the voucher, navigating to the Confirmation page, and
approving the voucher, which then moves to the My Submitted Documents section.
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If the expert does not have an eVoucher account and profile, you must email the eVoucher
helpdesk evoucher helpdesk@ctd.uscourts.gov. to add a new provider. You must provide the
experts full name, business name, address, telephone number and expertise/service type.

New Voucher Information

Service Type | Chemist/Toxicologist v =

Description

Service Provider

Search for a service provider. If you do not find who you are looking for, contact an eVoucher

administrator to add a new provider.
Eroer ™\

Voucher Assignment = Attorney Expert
This indicates who will be responsible for filling the voucher claim part

Create Voucher

« First |[ < Previous || Next > || Last» [ Delete Draft |

If the service providers or experts have rights to enter their own expenses, the Voucher
Assignment radio buttons become active. Click the appropriate radio button to indicate
whether you or the expert will enter the service fees on the voucher.

New Voucher Information

Service Type Interpreter/Translator W=

Description

Service Provider
You can search one of the service providers already in the system
OR you can enter the required information for another provider

Expert |Campos, Charlene v/

Expert Info Charlene Campos

Details 110 Main Street

San Antonio TX 78210 U5
Phone: 210-477-2344

Voucher Assignment = ' Attorney ‘® Expert

Create Voucher



mailto:evoucher_helpdesk@ctd.uscourts.gov
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Step 7

Once you've clicked the appropriate radio button, click Create Voucher.

Notes:

e The expert goes through an approval process. Once approved, an email is sent to the
attorney.

e You can select the expert from the Expert drop-down list, and their information
automatically populates.

e |[f the attorney submitted the voucher for the expert, they must approve the voucher
twice, once while sending it for the expert and a second time after it appears in the My
Active Documents section.

Click the Services tab or click Next on the progress bar. In the corresponding fields, enter the
date, units, rate, and description. Click Add. The entry appears at the bottom of the Services
section. Click Save.

Basic Info | Services Expenses Claim Status Documents Confirmation

Services
Date 04/17/2020 | = =) Description
Units = .
Rate &3
* Required Fields
To group by a particular Header, drag the column to this area.
Date | Description | Unils| Rate | Amt
(Empty)
B [ e [
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Click the Expenses tab or click Next on the progress bar. In the corresponding fields, enter the

date, expense type, description, and miles. Click Add. The entry now appears in the Expense
Type column. Click Save.

Basic Info Services J Expenses Claim Status Documents Confirmation

Expenses
Date 4172020 | =24 Description
Expense Type | *
Miles at $0.535 per mile.
Amount & Add Remove

* Required Fields

To group by a particular Header, drag the column to this area.

Expense Type Date ‘ Description ‘ I"'Iilel Rate ‘ Amt

(Empty)
[ «Fist |[ < Previous ||| mext> ||| Last» Delete Draft Audit Assist

Click the Claim Status tab or click Next on the progress bar. Enter the start and end dates,
making sure to select the earliest date of services and expenses as the start date. In the
Payment Claims section, click the appropriate radio button, and then click Save.

k Basic Info Services Expenses [ Claim Status Doc! Confir

Claim Status

Statbate [ [-F Endpae | |-23
Payment Claims =

) Final Payment

() Interim Payment (payment #)

Q Supplemental Payment
@] Withholding Return Payment

** Reminder: Please select the appropriate daim status.

* Required Fiekds

[ 1
[t ] [ Previous | [ timt> ]| Lasts
——1

Notes:

e Final payment is requested after all services have been completed.
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e Interim payment allows for payment in segments, but each court’s practice may differ. If
using this type of payment, indicate the number of this request payment.

e After the final payment number has been submitted, supplemental pay may be
requested due to a missed or forgotten receipt.

e Atthe end of the case, to request return payment of withheld funds, click the
Withholding Return Payment radio button on a blank CJA-21.

Click the Documents tab or click Next on the progress bar. To add an attachment, click Browse
to locate your file, and then add a description of the attachment. Click Upload. The attachment
and description are added to the voucher and appear in the Description column. Click Save.

Basic Info Services Expenses Claim Status Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C:AUsers\JaimeLongoriall Browse...
Description ‘ Document
Upload
Description Delete  View
Document Delete  View
T ] T ;
[t ] [ previous ] [ Wot> ][ tasts Come
—— | —

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field,
you can include any notes to the court. Select the check box to swear to and affirm the accuracy

of the authorization, which automatically ti

me stamps it. Click Submit.

Basic Info Services Expenses Claim Status

Documents i

Confirmation

2. PERSON REFRESENTED
Pebediah Branson

1 CIR/DIST/DIV.CODE VOUCHER NUMBER
1

3 MAC. DKT/DEF NUMBER 1 DIST. DKT/DEF NUMBER

1:14-CR-08305-1-A4

T AFPEALS. DKT/DEF NUMBER

& OTHER DKT/DEF NUMBER

7T CASE/MATIER OF(Caze Name)
|USA v. Branson

8. PAYMENT CATEGORY
[Felony (including pre-trial diversion
Jof alleged felony)

9. TLPE FERSON REPRESENTED

Adult Defendant |Criminal Case

T0. REPRESENTATION TYFE

TT OFFENSE(S) CHARG)

ED
15:1823 F INSPECTION VIOLATION PENALTIES

T2 ATTORNEY § STATEMENT
|asthe Attamey for the person represemted above. T hereby afirm that the services requested are ecessary for adequate reprasentation. | heseby raquest
@ vice 1

0 Approval of services already obtained to be paid for by the United States from the Defender Services Appropriztion.

Jsignature of Attormey
Andrew Anders

110 Main Streat

[San Antonio TX 78210

[Phone; 210-833-3623

Cell phone: 210-355-1234

[Email: lisa_omelas@aotx. uscourts.gov

T TION AND FOR TL TVPE OF SERVICE PROVIDER

0 0L Iuvestigator
0 02 Tuterpreter Tramslat
0 03 Psychologist

0 15 Other Medical

15. COURT ORDER 0 17 Hai Fiber Expert

Repayment 0 VES & NO 0 09 CALR (Westlaw/Lexis, etc)
@ 10 Chemist Tosicologist
O 11 Ballistics

00 13 Weapons Firearms/Explosive

1 24 Other (Specif)

1 14 Pathologist Medical Examiner

0 16 Voice'Audio Analyst

[ Sy ot . oy the coures sxnaraction, el 1 gy poycpiagrist 1 18 Computer

feuthorization requested in item 12 is hereby grasted ol - L LS
;R:n:g:i:;iﬁwz;magem3,-o-mmrmzrmz o uw;umnzxmlm 01 19 Paralegal Services

Ioate of Creer Nunc ro Tune Date 1 07 Fingerpriat Auslyst 0 20 Legal Auabt Consultant
03/04/2014 O 08 Accountant o 21 Jury o ut

00 72 Mitigation Specialist
0123 Duplication Services

1 25 Litigation Support Services
Expert 01 26 Computer Forensics Expert

NOTES
JAbraham Astley
T

X arion § Eg
. TTodging. parking. miak
e oo
3 oy

ALY 0.0
(CLAIMED AND ADJUSTED) .

17 PAYEE'S NAME

|Abraham Astley TIN: XI-XXXXXXX

@ Final Payment

110 Main Street O Interim Payment (#)
[San Antonio TX 78210 US O Supplemsental Fayment
[Phone: 210-355-3434 © Withhelding Payment (—) (Total —)
|CLAIMANT S CERTIFICATION FOR FERIOD OF SERVICE: FROM 042002020 TO 04202000
ey erify that e above shin o o services ended and i susroe, asc i v ot scngh s eoeivedpaycd (covmgensation o a5 of value) rom sy cies sourse [ s serviees.
Sij of Cl. vee: Date:
T8, CERTIFICATION OF ATTORNEY T hersby certiy £
Signature of Attomey:
IDate Signed:
APPROVED FOR PAYMENT - COURT USE ONLY
15, TOTAL COME. 36, TRAVEL EXPENSES 1. OTHER EXPENGSE! Izz.wr.u..un APFR/CERT.
T Oite o oftheze . OF T SEOTIZENan W COmnel.
0 Prior authrization was mot obrained. bt in the interest of ustice the Coun finds thar r even though the cost
fexcluding expenses) enceeds the stafutery masimuz.
Sigaature of Fresiding Juize Date Tudge Code

T TOTAL CONP % TRAVEL EXPENSES lzs OTHER EXPENGE! lzv TOTAL AMOUNT
|F8. FAVMENT APPROVED [N EXCESS OF THE THRESHOLD

Signature of Chief Judge, Court of Appeals (or Delegate) Date Judge Code Total Anit. Certified For Payment

Aftention: The notes you enter will be available to the next approval level.

Public/Atterney
Notes

|| 1 swear and affirm the truth or correctness of the above statements
Date: 4/20/2020 21:27:33

) Submit

et | [ <previows | [ nets || e Save
[ehm |

72
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A confirmation screen appears, indicating the previous action was successful and the voucher
has been submitted. Click the Home Page link to return to the home page. Click the
Appointment Page link if you wish to create an additional document for this appointment.

Yeour voudher has been submitted for payment. You will receive a notificaton if we need more detads,
Please keep the following voucher number for your own records:

0101.0000154

Submitting an Authorization Request for Expert Services ——

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

In the Appointments’ List section, open the appointment record.

Search:|

Appointments Defendant

Case: 1:14-CR-08305-A4

Defendant: Jebediah Branson
Defendant #: 1

Representation Type: Criminal Case

Case Title: USA v. Branson Order Type: Appointing Counsel

Attorney: Andrew Anders Order Date: 03/03/14
Representation ID: 2 Pres. Judge: Albert Albertson

Appointment ID: 4

On the Appointment page, in the Create New Voucher section, click the Create link next to
AUTH.

Adm./Mag Judge:

AuTH
Authorization for Expert and other

Services
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Click Create New Authorization.

Authorization Type Selection
You can click the Create New Authorization button to create a new authorization request, or dick the Request Additional Funds button to select
from a list of approved authorizations that you would like to request additional funds for.

Create New Authorization
Use this button to create a new
authorization.

Request Additional Funds
Use this button to select an approved
autharization that you would like to
request additional funds for.

The Basic Info page appears. Complete the information in the Master Authorization Information
section at the bottom of the screen. This includes the following:

e Estimated Amount field

e Basis of Estimate field

e Service Type drop-down list

e Notes field
Click Save.

) Basic Info Documents Confirmation

Basic Info

L. CIR/DISTDIV.CODE 7. PERSON REPRESENTED FOUCHER NUMBER
0101 Pebediah Branson
3.MAG. DKIDEENUMBER 3 DISL. DKIDEENUMBER 5. APPEALS. DKTDEENUMBER 6. OTHER. DKT/DEENUMBER
1:14-CR-08805-1-AA
7.IN CASEMATTER OF(Case Name) |3, PAYMENT CATEGORY 9. TYPE PERSON REPRESENTED T0. REPRESENTATION TYPE
SA v. Branson [Felony (including pre-trial diversion [Adult Defendant [Criminal Case
of allcsed felony)
1L OFFENSE(S) CHARGED
15:1825.F INSPECTION VIOLATION PENALTIES
12 ATTORNEY'S NAME AND MAILING ADDRESS T3. COURT ORDER
[ndrew Anders ) DFederat [ F Subs for Federal
élO xﬂm ?h‘f:[f;'( 10 ([ Aassociate O ccoCousel o D Federal ) F Subs for Feder
San Antonio TX 752
[Phone: 210-833-5623 O L1 Oappointing () PSubsfor () RSubs for
Cell phone: 210-555-1234 Counsel (Capital Only) Counsel PanelAtorney  Retained Attorney
[Email: lisa_ornelas@aotx.uscourts.gov O sprose () TRetaimed [ U Subsfor O x Aduiuistrative
Atorney Prose s

(O ¥ Standby
Counsel

[Prior Attorney’s Name

[ Appointment Dates
Signature of Presiding Judge or By Order of the Court
Ibert Albertson
14, LAW FIRM NAME AND MAILING ADDRESS 13’";'_;’3‘17:‘1" Nune Pro Tunc Date

Repayment (] yes & no

Master Authorization Information

Order Date G

Nunc Pro Tunc Date |

Repayment O

Estimated Amount $ 8,000.00 | *

Authorized Amount $ Deactivated
| Basis of Estimate 100 hours at $80/hour |
Description

Service Type | Investigator ME
Notes | J0hn Doe |

[ ] [<eins] [t | [t =1
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Click the Documents tab or click Next on the progress bar. To add an attachment, click Browse
to locate your file, and then add a description of the attachment. Click Upload. The attachment
and description are added to the voucher and appear at the bottom of the Description column.

Basic Info | » Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C:\Users\JaimeLongoriall Browse...
Description | Document |
Description Delete  View
Document Delete View
| | Chet> ]|
« First < Previous Next > Last »
|

Note: All documents must be submitted in PDF format and must be 10 MB or less.

Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field,
you can include any notes to the court. Select the check box to swear to and affirm the accuracy
of the authorization, which automatically time stamps it. Click Submit.

BasicInfo  Documents  » Confirmation

Confirmation
Step 7 e :
|

ISA v Branson e ominal Case

[TroTreses e
J15.1825 F DNSPECTION VIOLATION PENALTIE:

1 couT oRnER.

a2 5 ey grstd
e o oot oo
Abeticn

e s e oD
[—

[FoTE

e of Prer e Sigm

Fﬁ:‘i“c‘;ﬂ;g““ Coutol |nm Siged e Code Appeoved Asmoust

Publc/attormey
Hotes

[ ] I swear and
Date:

it ] (<o | Cet> ) [tast» ] |III

Aenton: The ntes you ener il be salabl 1o the ned approval lvel. ) ‘
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A confirmation screen appears, indicating the previous action was successful and the
authorization request has been submitted. Click the Home Page link to return to the home
page.

[Success |
Your voudher has been submitted for payment. You wil receive a notification if we need more detals.

Please keep the following voucher number for your own reconds:

0101.0000152

Back to:

Home Page
Appointment Page

Creating an Authorization for Transcripts (AUTH-24)

On the Appointment page, in the Create New Voucher section, click the Create link next to
AUTH-24.

AUTH-24

Authorization for payment of
transcript

On the Basic Info page, enter the details for the required transcript. Click Save.
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Basic Info

1. CIR DISTDIV.CODE 2. PERS0N REPRESENTED
0101 Jebedizh Branson

[VOUCHER NUMEBER

3 MAG DETDEENUMBER 1 DIST DETDEENUMBER
1:14-CR-D8803-1-AA

S APPEALS DKTDEFNUMBER

6. OTHER. DET/DEFNUMEER

T.IN CASENATTER OF(Case Name)
[USA v Branzon

8. PAVMENT CATEGORY

of alleged felony)

[Felony (including pre-trial diversion

9 TYFE PERSON REFRESENTED

A dult Defendant Criminzl Caze

10. REFRESENTATION TYFE

11 OFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION FENALTIES

11 ATTORNEY'S NAME AND MAILING ADDRESS
|Andrew Anders

110 Main Street

San Antonio TX 78210

[Phone: 210-833-3623

Cell phone: 210-5
[Emal: lisa_omel,

234

ofx uscourts gov

13. COUET OEDEE.

Oy standby Coansel

[Erior Attorney's Name

Appoimtment Diates

Signature of Presiding Judge or By Order of the Court
Albert Albertson

14, LAW FIRM NAME AND MAILING ADDRESS

ate of Orrder
3/3/2014
Repayment [ vs @ w0

Numc Pro Tunc Date

. [ D Federal [JF Subs for Federal
DAAssn(nle DCCn—Cnlmsel Defendsr Defender
[CJLLearned Counsel B 0 Appointing [ P Subs for Panel (R Subs for Retsined
{Capital Only) {Counzel Attorney Attorney

[ TRetained [ USUBsforPro [y g o
[JsFrase Sitorter = [ x Adminictrative

Transcript is to be

Proceeding in Which
Used

Proceading To Be
Transcribed

Apportioned Cost (%) | |

Apportioned Case and |
Defendant

Special Transcript

Handling | None v

DPI’D&EELItiDn Opening Statement

Transcripts
DDefense Opening Statement

DPI’DGEELIti on Argument

DDefense Argument DJury Instructions

[Clprosecution Rebuttal

D’Voir Dire

« First ||<Previ0us|| Next > || Last »

Delete Draft

Audit Assist

Click the Documents tab or click Next on the progress bar. To add an attachment, click Browse
to locate your file, and then add a description of the attachment. Click Upload. The attachment
and description are added to the voucher and appear in the Description column. Click Save.
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|+ Basic Info |  Documents || Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

il

Description |
Description Delete View
Proposed Order.pdf Delete View
« First || < Previous || Next > || Lask = | Save |

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field,
you can include any notes to the court. Select the check box to swear to and affirm the accuracy
of the authorization, which automatically time stamps it. Click Submit.

Creating a CJA-24 Voucher

*After submission and approval of the AUTH-24, the Audit Clerk will then create the CIA-24
voucher.

*The voucher then goes to the Court Reporter to complete their portion.

Note: The Expert will fill out the required expense information and submit the form. The
Attorney will then approve it and submit to the Court.

Basic Isfo b Services Expenses Doumsenls Cenlirmation

m - T —

. . Eerven Type
Click the Services tab Incudt Fage Mumbery
Pl o Pages = lmte Per Page *
e A Lo b
m — . — -'
Servioe Type  Dale il Incl Foge Bemben BolPages Hale  Apporisen il Tolad
Enter the Date, Service Type, - N et D —
No. of Pages, Rate, and Description.
hwlnfl:tﬂ
[Fm | cPemma |[Hest> |[Clmse | [ ] |_Cete orats I“Vi‘r: B

Click Add. The item will appear in the bottom of the Service Type section. Click Save.
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Click the Expenses tab or click Next.
Enter the Date, Expense Type, and Description. Click Add.

There is NOT AN AUTOSAVE function on this program. You must click Save.

Creating a Travel Voucher

On the Appointment page, in the Create New Voucher section, click the Create link next to
TRAVEL.

|
Authorization for payment of Trave

The Basic Info page appears. The Travel Agency to be Used section auto-populates.
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Click the Authorization Request tab, or click Next on the progress bar. Complete all required
fields marked with red asterisks, and then click Add. The information appears in the table at the
bottom of the screen. Click Save.

Basic Info | I Authorization Request Documents Confirmation

Request For Travel*

* Required Fields
Name and Title of Person Traveling: Andrew Anders =
123 Way =
Address of Person Traveling: San Antonio, TX 78229
Travel From Location: San Antonio, TX =
Travel To Location: Los Angeles, CA =
Estimated Dates of Travel: 5/25-5/28 =
Travel Requested: * i Cost: ions for ing amounts for the travel items:
Airline Tickets via CJA Government Travel Agency: 300.00| | Complete the estimated dollar amount for each applicable line.
Ground Transportation: 20.00] | The "Total Estimated Cost” field is i based
Subsistence (Hatels & meals): 100.00| | On the estimated amounts entered in the Travel line items.
Other: |:| Complete information for one traveler per form.
Total Estimated Cost: 420.00
Total Authorized:

Travel to talk to witness.
Purpose and Justification:

Court Notes:

* All travel and expenses must be in compliance with government travel regulations. Actual cost of hotel and meals up to the established per diem rate. Expenses
for travel for one day or last day is up to the M&IE rate.

To group by a particular Header, drag the column to this area,
Purpose and
Traveler Travel From  TravelTo  Travel Dates SN Estimated  Authorizes Court Notes
Justification
Andrew Anders San Antonio, TX  Los Angeles, CA 5/25-5/28 Travel to talk to witness. 42000
1 Page 1 of 1 (1 items)
<< Frst | [ < previous | [ Next> | [ Last>> Delete Draft

Click the Documents tab or click Next on the progress bar. Click Browse to locate your file, and
then add a description of the attachment. Click Upload. The attachment and description are
added to the voucher and appear in the Description column.

Basic Info Authorization Request [ Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C:Users\JaimeLongoriall Browse...

Description |Trave| Receipts

Travel Receipts Delete View

<< First | [ < previous | [ Wet> ][ Last>>
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Note: All documents must be submitted in PDF format and must be 10 MB or less.

Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field,
you can include any notes to the court. Select the check box to swear to and affirm the accuracy
of the authorization, which automatically time stamps it. Click Submit.

Basic Info Services Doc

Confirmation

1 CIR /DIST DIV .CODE 1 PERSON REPRESENTED [VOUCHER NUMEER
Pebediah Branson

3 MAG DETDEF NUMEER 4 DIST. DKT/DEF NUMBER 5 APPEALS DETDEF NUMBER 6 OTHER DET/DEF NUMBER
1:14-CR-08805-1-44

7.IN CASE'MATTER OF(Case Name) 3. PAYMENT CATE! RY 0. TYPE PERSON TED 10. REPRESENTATION TYFPE

B [Felony (including pre-trial diversion R
[USA + Branson Jo alligsd felonys 4 dult Defendant |Criminal Case
T1. OFFENSE(S) CELARG]

ED
15:1825 F INSPECTION VIOLATION PENALTIES

REQUEST AND AUTHORIZATION FOR TRANSCRIPT
12 PROCEEDING IN WHICH TRANSCRIFT IS 1O BE USED
Transcipt

e
13 PROCEEDING 10 BE [ RANSCRIBED [Deseride speciically. NOIE: ke Dial Gauscrines are 10t o Relds DroSeCunon openmg
Transcription

T4, SEECIAL AUTHORIZATIONS

JTUDGE 5 IMITIALS

A Apportioned Cost % of transeript with

B. © 14Day o Expedited o 3-Day o0 Daily o0 Howly o Realtime Unedited
o Pr Opening o Pr A t o Pr Rebuttal
o Defense Opening Statement o Defense Avgument 0 Voir Dire o Jury Instructions
D. In this multi-defendant case, commercial duplication of transcripts will impede the delivery of accelerated

transcript services to persons proceeding under the Criminal Justice Act
15 ATTORNEY'S STATEMENT

16. COURT ORDER
As the attorney for the person represented who is managed above, 1

Financial eligibility of the person d having been established to
hereby affinm that the transcript requested is necessary for adequate the Court's the auth i in [tem 15 is hereby
i I, th , request authori to obtain the transcript granted
services at the expense of the United States pursuant to the Criminal
Justice Act. Albert Albertson
Andrew Anders /8/ 172172016 14:48:16

Signature of Presiding Judge or By Order of the Court
Signature of Attorney Date 01/21:2016

Andrew Anders Date of Order Nunc Pro Tunc Date

Printed Name

Telephone Number: 210-833-5623
CLAIMS FOR SERVICES
17.COURT REFORTER TR STATUS 18, PAYEE S NAME AND ADDRESS
LeVar Expert, Inc
@ Official o Contract o Transcriber o Other AO.CMSD
1. SOCIAL SECURITY NUMBER OR EMFLOVER ID NUMBER OF PAVEE P o ‘Dr.\‘;l: ggé;‘“‘ us
TIN: XXX e S
TNCLUDE FAGE TESS AMOUNT

20, TRANSCRIPT HERS. NO. OF PAGES RATE PER PAGE | SUB-TOTAL | APPORTIONTD TOTAL

rriginal voa derail | ] vaa detail | 000 | o derail 30,00

Copy see detail I a es detal 1 $0.00] see denail 30.00

Expenses (iemize]

ATTORNEY CERTIFICATION
21 CERTIFICATION OF ATTORNEY OR CLERK 1 hereby certify that the services were rendered and thai the transcript was received.

Signature of Attorney or Clerk
AFFROVED FOR. PAYMENT -- COURT USE ONLY
23, APPROVED FOR PAYMENT

Date

Signature of Judge or Clerk of Court Date Approved Amount

Attention: The notes you enter will be available to the next approval level.

Public/Attorney
otes

/] I swear and affirm the truth or correctness of the above statements
Date: 4/20/2020 22:12:0

« First | [ < Previous || Mext> |[ Last=
==

Save Delete Draft Audit Assist
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A confirmation screen appears, indicating the previous action was successful and the voucher
has been submitted. Click the Home Page link to return to the home page.

The travel voucher now appears in the My Submitted Documents section.

Creating a CJA-26 Voucher

This voucher is used as a Request to Submit Interim Payments. The Motion must be attached to
the Documents tab. The Justification tab should be left blank. Please note, each interim
voucher must be in excess of $2,500 unless it is the final voucher.

From the Appointment page, Click Create next to CJA- 26.

Statement for a Compensation Claim in
Excess of the Statutory Case
Compensation Maximum: District Court

The voucher opens the Basic Info page.

g ClA-26 ¥ Basic Info Justification Documents Confirmaticn
Basic Info
| CIR ST IOV CODE Iz FERSON RIFRISENTLD TOUCHIR SULBER
e KoL sherkis Eiinues
LL.-"-—'-“—ILLL 3 ALAG DKT THF NUMEIE 4 ST DT DEF NTAURIR # AFFEALS DKT DNF XUMEER & OTHIRE. DKT INF XULEER
L:14-CRO8E05.1.A4
Voucher #: DN CASLAMATIER OffCie ami) |8 PATMENT CATLGORT ¥, TITE FIRS0N BIFRISENTID: 15 REFRISLNTATION TTFE
+ 1 - oy (neluday pre-teal diveriasn
= [UE4 v Brassce Lo at1e !!’nl'.m-iw it Dhefesainen I eeeena] Cans
|1 FTLNSE5) CHARGID
15:1825 F INSFECTION VIOLATION PENALTIES _
Brports L2 ATTORNEY S NAME ANDALAL DV ADDRESS 13 COLRE ORDER
[ ndornr Andery - Bar Momber 12381 T T —
:;.-J-n‘{:l gy Pucoet Beport 110 Mlas san:__ " [ |F Safte s Fosborsll Defimeliar [ o] O Jprpinsting O vumial
ety | R ity (1P e o Pl ey [ R S fo Rt Ay
- [ St Connsal
Deferichant Do il Bt t Bpiert
Frooe ARy Xame
Dozt buscdgect inifo for defendant Baies
fiugnarsre sf Trvsiiag Judpr e B Ovdar o (he Do
sl 14 LAW FIRA MAME ANDUAILING ATERESS '1"“;'“‘": s Stunt re Tt Dt
3004
Rgurrment [ [ VIS [ N0
Amount Requested uj . Amount Appreved
9 r 1 7 s Other In-Court Out-0f Court
PreTrialtiours | 0|  TrdHows | 0] Sentenarghiours | 0| o [ o) T
Mumber of Counts [0 ] mmboofceDefedss [ 0 |
ey Perdng Cases |
Sevitereng Gusteine Rane |
Mandabory Minimus Fourd [

sFrmt [ <Previon | Pest> ][ naete | [ ] [[osiete orart ]
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Enter SO in the Amount Requested field. There is no need to enter any other information in
this section. Click Save.

Click the Documents tab. Click Browse to select the “Motion to Request Interim Payments” to
attach.

Basic Info Authorization Request | Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or lesst)

File C:\WUsers\JaimeLongoriall Browse...

Description |Trave| Receipts \

Upload
Description Delete  View
Travel Receipts Delete View
[t ] [ Previous ] [t || Tasto>

Click Upload. The document appears at the bottom of the Supporting Documents section.
Click Save. A confirmation page appears. Verify all information is correct. Select the
affirmation check box.
Albprition Tha redes ol arher will e peaisbly bo S et seovoiml val
|| Public/Amomey | ]
L

= 1pwnar and affim the trsth or comectness of the above statements
Date: 72014 14:53:34 0 Submit
:l sFrst ][ <Preveus |[ mest> [ Laste ] [ 5o ] | Delete Deaft |

Click Home Page to return the home page or click Appointment Page to create an additional
document for this appointment. The CJA-26 will then appear under My Submitted Documents.
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